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Introduction

MyAccount will allow you to:

= Manage and update your charity’s records on the Register of Charities, if
you are authorised to do so;
=  Submit your annual report to us;

= Apply to register a new organisation;

= Submit an application for services under the Charities Acts 1961 and
1973;

= Correspond with us about your application or registered charity and
view important notifications from us such as annual report reminders,
publication of new guidance etc;

= See a history of your dealings with us;

= Create and manage other users on your account (if you are designated
as an administrator).

Before using the new system, first read the ‘Getting started and Technical
Questions’ section below to ensure that you are set up correctly. Note you
can use the bookmarks on the left hand side. Select the > sign to see the

guestions under each bookmark.
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1. Getting started & Technical Questions
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Refer to this manual while using MyAccount to help you navigate your way
through the new system. You may consider printing it out as a Handy
Reference Guide (Select File - Print).

This chapter describes getting started and any technical questions.

Q. Which browser should | use?

MyAccount works best using Google Chrome .

You can also view MyAccount with a wide range of browsers, including
Microsoft Edge, Mozilla Firefox and Safari.

You can download the latest versions of these browsers from the following
links:
Google Chrome

Microsoft Edge

Mozilla Firefox

Safari.

Q. Can | use a mobile or tablet?

Yes, but the best experience is with a desktop computer.

Q. Which operating system can MyAccount run on?
Windows XP

Windows Vista

Mac 0S9


https://www.google.com/chrome/
https://www.google.com/chrome/
https://www.google.com/chrome/
https://www.google.com/chrome/
https://www.google.com/chrome/
https://www.microsoft.com/en-us/download/internet-explorer.aspx
https://www.microsoft.com/en-us/download/internet-explorer.aspx
http://www.mozilla.com/en-US/
http://www.mozilla.com/en-US/
http://www.apple.com/safari/
http://www.apple.com/safari/

Mac OSX

Q. I don’t have an account, how do | create one?

Click on ‘Log in” button at top right of the home page of our website. Then click
on ‘Create Account’ at the bottom of the Sign In Screen.

Click here for new update to our Portal

Sign In

Login Name

Password

Forgot Password?

Are you a new client?

Create Account




User Details

*

Account Details

&

English ~

| have read and accept the Charities Regulator's Website Privacy Motice and the Statement of Information
Pracrices

I <] Register [z] I
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Enter your User Details

Enter the Username (log-in name) you want to use to log into
MyAccount in future. It must be unique and something you will easily
remember. It does not need to be an email address or your name.

Enter a Password for your log in name. It must contain 8-16 characters,
including at least one capital letter and one number. Confirm Password by
retyping it. The screen will indicate if you have entered the password
incorrectly.

Enter your First Name and Last Name.

Enter a valid Email address to receive confirmation emails and any further
correspondence from us. Confirm Email by re-typing it. The screen will
indicate if you have entered the email incorrectly.

Enter a Phone Number, which we can use to contact you — this can be a
landline or mobile number.

Enter your Account Details

Indicate your preferred language: English or Irish.

You will need to tick the box to confirm that you have read and accepted the
terms and conditions and the data protection statement.

Once you have entered all mandatory data, marked with a red asterisk *, click
the ‘Register’ button. An email will then be sent to the email address you have
provided. This email contains a verification link.

Once you receive the email, please click on the link and you will receive a pop-
up indicating that your user account has been verified.

Click the log-in button in the pop-up display to log in.
Enter the log-in name and password that you used to create the account

initially and click the log-in button.

Once successfully logged in, your MyAccount home page will be displayed.



Q. | have an account, how do | log in?

To log into to MyAccount, click on the ‘Log In’ button at the top right of the
home page of our website, then enter your user name and password and click
‘Login’. Once you are successfully logged in, your MyAccount home page will
be displayed.

To ensure the best possible experience, please use Google Chrome as your web
browser when logging into MyAccount.

Q. How do | reset my password?

Click on ‘Forgot Password’ at the log in screen. Enter your username and
submit. You will then receive an email with a link, click on the link to enter a
new password and submit.

Q. How do | update my own user details in
MyAccount?

You must be logged into MyAccount to update your own user details. Once

logged in, click on the ®'symbol at the top right of the screen and click on
‘Profile’ to open your account.

Make the required amendments and, once finished, click on ‘Save.’

Q. How do | view messages or send a message to the
Charities Regulator from MyAccount?

You must be logged into MyAccount to view your messages or to send us a
message from your account.

Once logged in click on ‘Messages’ in the menu at the left of the MyAccount
home page to open a list of all messages under various headings.


https://www.charitiesregulator.ie/en
https://www.charitiesregulator.ie/en
https://www.charitiesregulator.ie/en
https://www.charitiesregulator.ie/en
https://www.charitiesregulator.ie/en
https://www.charitiesregulator.ie/en
https://www.charitiesregulator.ie/en

To view a message in any of the three tabs (Inbox, Sent and Drafts), click on it
and it will open in the window — from here you can then also print the
message.

Messages ( Mewwesss: )

Inbox  Sent Drafts

Submission Received
< Reply [g Print

12/03/2019 15:56 CRO4325

12/03/2019 15:46 .
Dear Chairperson and Trustees,

P THIS IS AN AUTO-GENERATED MESSAGE - PLEASE DO NOT REPLY TO THIS MESSAGE
2/03/2019 13:56
The following submission has been recsived in our office. Please monitor MyAccount for any messages, queries

v and updates.

12/03/201912:25

Entity Name: Test Trust
¥ 12/03/2019 12:25 Submission Reference No: SREO03
Submission Type: Charity Registration
Received Date: 12-Mar-2019
¥ 12/03/201012:23 Status: Submitted
Status Date: 12-Mar-2019
¥ 120372019 12:21 Regards,
Charities Regulator
¥ 12/03/2019 11:15 An Rial3lai Carthanas, 3 Duga Sheoirse, LS4l Baile Atha Cliath 1, D01 X540
Charities Regulator, 3 Geerge's Dock, IFSC, Dublin 1, DD1 X5X0
Laithrean Lionr; tor.ie
> 12m2o01011.02 L YaaaTites ata st oete

To send us a new message click on ‘New Message’ and then ‘General
Correspondence’. Enter a subject and your message, attach a document if
required, and either save it to send later, or send it.



Q. How do | navigate MyAccount?

Dashboard

When you log into MyAccount, it opens the home page (called the
‘Dashboard’) which displays the following:

Hi Steve, § ! Manage My Charity Submissions by Status

Manage my Charity Forms

Annual Reporting
( Register New Charity ) porting

Charity Services

4605 Test Charity 1

(' File The Annusl Report Now )

‘Submissions by Status’: which displays a ‘doughnut’ summarising the activity
on your account and a list of filings. You can access your filings by clicking on
the relevant heading, or on the doughnut.

‘Events’: which is a list of your recent submissions and any correspondence.

‘Manage My Charity’: which includes a list of your registered charities.



If this is your first time logging in and there has been no activity on your

account, your dashboard will look like this:

Hi Test, What would you like to do?

New Filing

B

My Filings

Register A Charity Details

The different application forms to register a new charity are located here. Click here
for more information about the registration process. Click the button below to see the
list of forms available and to submit an application

Messages
Register New Charity

Charity Services

Application forms for services provided by the Charities Regulator (Charity Services
Committee) under the Charities Acts 1961 and 1973 are located here. These
applications include cy-prés; consent to the appointment of new trustees; and
consent to a disposition of charity property where the charity does not have a power
of sale, or is otherwise restricted from dealing with its property. Before making a
Charity Services application, please consider the provisions of the governing
document of the registered charity and upload it with your application

Full details of the application types are available here. You do not need to be an
Authorised Filer to submit a Charity Services application. Click the button below to
see the list of forms available and to submit an application.

Charity Services

Manage My Charity

Search Charity Name or Registered Charity Number

Manage my Charity Forms

Annual Reporting

If your charity’s Annual Report is due shortly, you can access the form directly by
clicking on the “File the Annual Report Now' button

Authorised Filers

There is an ongoing legal obligation to maintain your charity’s current charity trustees,
contact details and other information. You can review the information on the Register
of Charities by clicking here and searching for your charity

Only Authorised Filers can submit forms on behalf of a charity. To become an
Authorised Filer for a charity, search for the charity in the box above and then click on
the charity name. This will open the relevant Authorised Filer form.

Available Forms

If you are already an Autherised Filer, your charity will be displayed below. To access
available forms for your charity, simply click on the charity name. To see a Profile of
your charity, click on the [ icon &

You will notice that there are a series of tabs down the left hand side, detailed

below:

New Filing

You can submit new ‘filings’ from this from this area. ‘Filings’ are forms and
there are different types of forms, depending on whether your organisation is
making an application for registration or is already a registered charity.

My Filings

You can search and review your filings from this area. The views are presented

in tabs to assist, complete with filtering functionality to refine your search.

These tabs are:

= drafts,

= signatures (only relevant if you have submitted an application under the

Charities Acts 1961 and 1973 as amended),

= filings you have submitted,

= filings that have been returned to you,

= filings that have been rejected,

= filings which have been registered, and

= filings which have been cancelled.




Messages

Under ‘Messages’, you can see all the messages you have received from us,
sent to us, or saved as drafts. You can see this in three tabs and can also
search for a message using the search bar.

Account

Under ‘Account’, you can maintain your account and user profiles. You can
view and edit your account details. The facility also provides you with a listing
of all users under your account. You can edit and add/remove users from your
account.

Help

Clicking on the ‘Help’ option at any stage will bring you to the user manual for
that page or form.

Q. How do | upload a PDF in a form?

Any documents to be attached (uploaded) must be in PDF (Portable Document
Format) with a maximum size of 10mbs. Please name the file you are
uploading so that it clearly represents the contents of the document e.g.
Charity X Governing Document.

Further Info

[T, UploadFile |

=

Then click ‘Select File(s)’



Further Info

' lIJ Select File(s) ' -or- Drop files here

Please upload pdf documents only. Maximum size is 10MB

Locate the file you wish to upload, select it and click ‘Open’.

Alternatively, you can drag and drop by clicking on the PDF you want to upload,
with your left mouse button, then, without releasing the button, drag it to the
desired location and release the mouse button to drop it.



Q. What do the icons in the forms mean?

Throughout the forms there are icons. This table indicates their meaning:

Icons Explanation

This icon means that information provided will appear on the
public Register of Charities.
This icon means that you can move your mouse over any help
symbols for further information.

IL This icon once selected will enable you to upload documents.

) This icon once selected means you can download this

||
document.

s This icon appears next to questions with the calendar icon

o when a date is required to be selected.

% Tabs marked with this symbol require further attention.

» Tabs marked with this symbol are complete.

RED * Any field with a red asterisk * is mandatory and must be
completed.
I Required I
Questions marked “required” need to be completed.
Please ensure you click the “Save Draft” button throughout
cave Draft your application to save your progress.
Click the preview button to generate a printable PDF version
b, Preview of your application. This option is available on the

“Declaration” tab in all forms.




Q. How do | save a Word document as a PDF? - Two options

Option 1: Save
In Word go to File > Save As instead of just saving the file.

You can then select the PDF file type from the drop down menu.
Save your document as a PDF.

And now you have a PDF version of your Word document, which you can use to
upload to MyAccount.

Option 2: Export

Another option is go to File > Export > Create PDF/XPS Document.
Click Publish if you’re done.
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2. My charity is registered, how do I?

Q. Submit the annual report?

You can complete your Annual Reports directly from the MyAccount
Dashboard approximately six weeks before its due date (the due date is 10
months after the financial year end of the charity).

You must be logged into MyAccount to file an annual report.

Once you are logged in, from the MyAccount dashboard select your charity
from the ‘Manage My Charity’ list (if you are an authorised filer for more than
one charity, then all of them will appear in the list) and click on the ‘File The
Annual Report Now’ button.

20204605 Test Charity 1 &
Registered | Association
Mext Annual Return: 30/06/2021

[ File The Annual Report Now |

Annual Reports can be submitted at any time following the previous year’s
financial year-end. If the ‘File The Annual Report Now’ button is not yet visible
for your charity, simply click on the Charity Name and select ‘Annual Report’
from the list of available forms.

When you have the form open, if you need assistance, click on ‘Help’ to open
the user guide.

An Rialalai
Carthanas
Charities

Regulator



o T+ e ~ ."_.-u- g
New Charity Existing Charity

Test Charity 1 X

Maintain Contact and Location of Operations Details L Start

Change of Charity Name [, Start

Maintain Trustees, Connections and External Advisors I—_J Start

Maintain Bank Account [ start

Annual Report [7) start

TREEN:

Q. Update the trustees of the charity?

You must be logged into MyAccount to update your charity trustees.

Once you are logged in, from the MyAccount home page select the charity
from your ‘Manage My Charity’ list (if you are an authorised filer for more than
one charity, then all of them will appear in the list).

20204605 Test Charity 1 G
Reg

stered | A ~itie
gisiered | ASsSoCIalol

Then click on ‘Maintain Trustees Connections and External Advisors’ in the list
to open the ‘Maintain Trustee’ form. When you have the form open, if you
need assistance, click on ‘Help’ to open the user guide.



Alternatively, you can click on ‘New Filing’ which will take you to a list of all
your charities, click on the ‘Start’ button beside the relevant charity to open a
list of forms available for that charity.

New Charity Existing Charity

Search for a Charity

-

My Charities

Test Charity 1

Q. Update the details of the charity?

You must be logged in to MyAccount to update the details of your charity.

Once you are logged in, from the MyAccount home page select the charity

from your ‘Manage My Charity’ list, (if you are an authorised filer for more
than one charity, then all of them will appear in the list).

20204605 Test Charity 1

oy oo F o e i ~ Fim
egistered | Associatiol

Then click on ‘Filings’. You will then see a list of options — click on the option
which relates to the update you wish to make.

Alternatively, you can click on ‘New Filing’, which will take you to a list of all
your charities, click on the ‘Start’ button beside the relevant charity to open a
list of forms available for that charity.



New Charity Existing Charity

Test Charity 1 X

Select from the options below

Time Fr filtor
rype to fiiter..

Filing

Maintain Contact and Location of Operations Details
Filing

Change of Charity Name
Filing

Maintain Trustees, Connections and External Advisors
Filing

Maintain Bank Account
Filing

Annual Report [+, start
Filing

- & [ - ;;;; )

A summary of the purpose of each form is included below:

Title of form Purpose of form

Maintain Contact and Use this form to amend, add or delete organisational
Location of Operation address(es) or contact details for your charity, or to
Details add or amend the jurisdictions in which your charity
operates.

Change of Charity Name Use this form to apply for consent to change the
name of your charity.

Charities Regulator - RAR L2 ML Technical User Guide Bilingual v1.0 October 2020 18



Maintain Trustees, Use this form to update, add or delete charity
(06 i E BRSETETG EIR trustees, connections or external advisors engaged
Advisors by your charity.

Maintain Bank Account Use this form to update, add or delete bank or credit
union account information for your charity.

Annual Report Use this form to file the annual report for your
charity.

Change Purpose Use this form to apply for consent to various types of

(BN Pl i N 0T 3 e I 8| amendments to your charitable purpose or your

to Objects or other constitution.

Constitution amendments)

W\ ETE R TETHE @ ET ] Use this form to update fundraiser details for your
charity e.g. engagement of professional fundraisers.

Winding up and De- Use this form to notify us that your charity is winding
registration of a Registered [giJs}
Charity

Change in Financial Year Use this form to change the financial year end date
End for your charity.

When you have a form open, if you need assistance, click on ‘Help’ button to
open the user guide.

Q. View the forms and annual reports filed for the
charity?
You must be logged into MyAccount to view your filings.

Once you are logged in, from the MyAccount home page there are two ways to
view your filings:

Charities Regulator - RAR L2 ML Technical User Guide Bilingual v1.0 October 2020 19



Click on “My Filings’ in the menu at the left of the home page to open a list of
filings you have made under various status headings: Drafts, Signatures,
Submitted, Returned, Rejected, Registered and Cancelled.

Click on the relevant heading to open all forms, reports and documents for the
charity. You can then download the full details of the form by clicking on the

Ii, Download

OR

icon.

At the home page, click on the relevant heading at the ‘Submission Filings’ list
to open all your filings, then

.

You can download a filing by clicking on the — icon.

Q. Give someone else in my charity access to view and
file forms for the charity?

Important note: To ensure the security of your account and to comply with
Data Protection requirements, before you add any user to your account, you
must be authorised to do so by the charity trustees.

You must be designated as an account administrator before you can add
anyone to your account and you must be logged in to MyAccount.

Once logged in, click on ‘Account’ in the menu at the left of the MyAccount
home page to open your account profile.

MNew User
and add the details of the individual

name and surname, password, preferred language, password, email, phone
number. You will need to indicate if they will be an ‘Administrator’
(administrators can add new users) and set the user to ‘Active’, and indicate

Select —login name, first

the privileges they are to have with regard to your charity — e.g. ‘Can Create
Submission’, ‘Can Submit’.

If you only want them to view but not be able to edit or submit a form, do not
tick anything in the ‘Privileges’ section.



Create USer’ (ReturnToAc:ount)

User Details

ﬁdm 'n's: =il

You will also need to set their communication method — choose from email
correspondence (receive correspondence by email) and/or HTML Email — email
formatted in HTML.

Note: If you are an administrator for more than one charity, any new user you
add will need to complete and submit an ‘Authorised Filer’ form specifically for
their charity. To file an ‘Authorised Filer’ form, the new user should log in to
their own account, select ’Start New Filing’ from the home page, then ‘Existing
Charity’ and then locate the charity which they are acting for, using the search
function.

They should then select ‘Authorised Filer’ and complete and file the form.



They must have a letter of authorisation signed by at least one charity trustee
to upload with the form. See User Guide for further explanation and sample

letter. Once submitted, it will be processed and the authorised filer will be
notified when access is approved.

Q. Give a third party (e.g. the charity’s accountant)
access to file the annual report or other forms for the
charity?

A third party user (e.g. your accountant) can be authorised to file update forms
or annual reports on behalf of your charity by completing an ‘Authorised Filer’
form (please note: while a third party can submit reports and forms for your
charity, it is the charity trustees who are responsible for content and accuracy).

The third party must already have been added as a new user to your account,
or have created their own account, before they can apply to be an authorised
filer and they must have a letter of authorisation signed by at least one charity
trustee to upload with the Authorised Filer form. Here's a link to the Authorised
Filer User Guide.

To apply for authorisation, the third party should log in to their own account,
search for the charity,

Manage My Charity

Search Charity Name or Registered Charity Number

And click anywhere in the search results. Then select ‘Authorised Filer’ and
complete and file the form. Once it is processed the authorised filer will be
notified when access is approved.


https://www.charitiesregulator.ie/media/1485/authorised-filer-user-guide.pdf
https://www.charitiesregulator.ie/media/1485/authorised-filer-user-guide.pdf
https://www.charitiesregulator.ie/media/1485/authorised-filer-user-guide.pdf
https://www.charitiesregulator.ie/media/1485/authorised-filer-user-guide.pdf
https://www.charitiesregulator.ie/media/1485/authorised-filer-user-guide.pdf
https://www.charitiesregulator.ie/media/1485/authorised-filer-user-guide.pdf
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3.1 have made an application for registration
howdol? O

Q. View the application | have submitted for my
organisation?

You must be logged into MyAccount to view your application.

Once you are logged in, click on ‘My Filings’ in the menu at the left of the
MyAccount home page to open a list of all filings (or forms) relating to your
organisation under various heading tabs: Drafts, Signatures, Submitted,
Returned, Rejected, Registered and Cancelled.

Click on the ‘Submitted’ heading to open all forms submitted. You can then

y

download the full details of a form by clicking on ~— icon.

Please note - you cannot edit an application form unless it is in the ‘Draft’ or
‘Returned’ sections.

Drafts  Signatures Submitted Returned Rejected Registered Cancelled

Reference Submission Charity Submitted On 1 Download
SR9915 Name Change 20203972 Test 12/03/2019 xy Downloa

Request Charity 1

G 3

Items per page 10 1-1071

G

Alternatively, you can click on the submitted heading under ‘Submission Filings’
on the dashboard to open your submission.



Submissions by Status

Draft

Pending Signature

Submitted

Returned

Rejected

O 00O O0O0Oo

Registered

Cancelled/Withdrawn

Total

12

20

23

123

42

232

Q. Edit an application which has been returned to me

for more information?

You must have received a message that the application has been returned to
you for more information, and you must be logged into MyAccount before you

can edit an application.

Once you are logged in, click on ‘My Filings’ in the menu at the left of the
MyAccount home page to open a list of all filings (or forms) relating to your
organisation under various heading tabs. Any form you submitted (a
‘submission’) which has been returned to you seeking more information will be

available under the ‘Returned’ tab.




Drafts ~ Signatures  Submitted Returned Rejected Registered  Cancelled

0 I R

(4 SR9917 13/02/2019  Maintain Trustees, 20203972 Test ( L5 Open ) ( 1 Reasons )
Connections and Charity 1 - -
External Advisors

o

. Items per page 10 1-10f1

Alternatively, you can click on the returned heading under ‘Submission Filings’
on the dashboard to open your submission.

Submissions by Status

QO oDoft 7
0 Pending Signature 12
QO submitted 20

Returned 5
Q rejected 23
o Registered 123
Q Cancelled/Withdrawn 42
Total 232

To open the form click on the

and once complete, submit the form again.

icon to make the required edits

When you have the form open, if you need assistance, click on ‘Help’ to open
the user guide.



Q. Give someone else in my organisation access to the
application?

Important note: To ensure the security of your account and to comply with
Data Protection requirements, before you add any user to your account, you
must be authorised to do so by the charity trustees.

You must be designated as an account administrator before you can add
anyone to your account and you must be logged in to MyAccount.

Once logged in, click on ‘Account’ in the menu at the left of the home page to
open your account profile.

and add the details of the individual — login name, first

name and surname, password, preferred language, password, email, phone
number. You will need to indicate if they will be an ‘Administrator’

select

(administrators can add new users) and set the user to ‘Active’, and indicate
the privileges they are to have with regard to your charity — e.g. ‘Can Create
Submission’, ‘Can Submit’.

If you only want them to view but not be able to edit or submit a form, do not
tick anything in the ‘Privileges’ section.



Create USer’ (ReturnToAc:ount)

User Details

ﬁdm 'n's: 'afr'.r

You will also need to set their communication method — choose from email
correspondence (receive correspondence by email) and/or HTML Email — email
formatted in HTML.

Q. Authorise an accountant or solicitor to submit an
application on my behalf?

While a third party can submit an application on behalf of the charity trustees
of an organisation and deal with any queries arising, responsibility for the
application remains with the charity trustees.

You must be designated as an account administrator before you can add
anyone to your account and you must be logged in to MyAccount.




To ensure the security of your account and to comply with Data Protection
requirements, before you add any user to your account, you must be
authorised to do so by the charity trustees.

Once logged in, click on ‘Account’ in the menu on the left of the screen to open
your account details

dickon )

wish them to have:

and add the details of the individual and the privileges you

Can Create Submission — tick to allow user to draft your application

Can Submit — tick to allow user to submit your application

Can View Payments — note that this feature is not currently operational
Can Change Account — note that this feature is not currently operational

Then click ‘Save’ at the bottom of the form. Once saved the new user will be
able to log in to their own account.
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4. | want to apply to register...how do I?

An Rialdlai
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Q. Decide which form should | use to make the
application?

For any organisation applying for registration (other than a school with a roll
number) there are two options:

= Charity Registration Application
= Small Charities (simplified) Application

We strongly recommend you and the rest of the charity trustees read all of
our guidance documents before applying for registration.

If your organisation meets all of the following criteria you should complete a
‘Small Charities (Simplified) Application’

= The annual income of your organisation is expected to be less than
€20,000 for the foreseeable future;
= Your organisation does not advance religion;

= Your organisation was established in the Republic of Ireland and will only
operate and carry on activities in the Republic of Ireland;

= Your organisation does not own, or intend to own, any land or buildings;
= Your organisation does not have, or intend to have, any employees;

= The activities of your organisation do not, and will not, involve working
with vulnerable groups (including children).


https://www.charitiesregulator.ie/en/information-for-charities/guidance-for-charities
https://www.charitiesregulator.ie/en/information-for-charities/guidance-for-charities

If your organisation does not meet all of the above criteria then you should
complete a ‘Charity Registration Application’.

Q. Submit an application to register a school?

You must have created an account and be logged in to MyAccount to submit an
application for a school.

Once you are successfully logged in, your MyAccount home page will be
displayed.

Start New Filing
Click on and then select the appropriate application

from the options available: Post Primary School Registration or Primary or
Special School Registration. When you have the form open, if you need
assistance, click on ‘Help’ to access the user guide.

Please note: if your school does not have a roll number, you must complete a
‘Charity Registration Application’ form available under the ‘New Filing’ option
on your MyAccount home page.
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5.1 want to make an application for
services under the Charities Act
1961 and 1973...how do I? s

Q. Find the application form which | need to

complete?

You must have created an account and be logged in to MyAccount to submit an

application for services under the Charities Acts 1961 and 1973.

Once you are successfully logged in, your MyAccount home page will be

displayed. Click on the button titled ‘Charity Services’.

! Hi Steve, what would you like to d Manage My Charity Submissions by Status

New iteg , harity A .
Register A Charity Details ) :
L The diflerent application forms 10 fegister a new charity are located here. Click here
for more information about the registration process. Click the button beiow 10 see the
2 m! U
st offors available and to submit an appication Manage:my Charlty. Forms
Messages
\ Annual Reporting
( Register New Charity ) il
Accourt if your charty's Annual Report is due shorty you can access the form directly by
chicking on the the Annual Report Now’ bution
ey Charity Services Authorised Filers
Apphcation trms e senvices, 0y e Chaiies Reguisor (Clity Servces There is an ongoing legal oblgation to maintain your charty's current charity trustees,
Commisee) wger g ChwN 3191 0d 1519 e ocmed here contact details and other information. You can review the information on the Register
appications onsent 1o e appointmenn Busiees: and of Charities by clicking here and searching for your charity
consent to a disposition of chanty property where the charty does not have a pows O oh 7
of sale. or is othenvise restrictes ealing with its property. Before making a Only Authorised Filers can submit forms on behalf of a chaity. To become an
ity Services application, please consider the provisions of the governing Authorised Filer for a charty, search for the charity in the box above and then cick on © Fending Signature 2
document of the registered charfty and upload it with your application he charty name. This will open the relevant Authorised Filer form
O submitted 20
Full detass of the application types are available b ‘You do not need to be an Available Forms
Authorised Filer to submit a Charity Services application. Click the buton below to o .
see the list of forms available and to submit an appiication. 1f you are akready an Authorised Filer, your charity will be dispiayed below. To access
available forms for your charty, simply click on the charity name. To see a Profile of
Ty oir hamy o the 23
( Charky Services your chary, cick on the [ icon o
(o] 122
204605 Test Charity 1 o 4@
Useful information about the latest version of the MyAccount Dashboard . .
(Aug 2021) 0612021
Total 231

unce that we have added some improvement: e ——
File The Annusl Report Now )
lowing changes: )

ount Dashboar

ed to ann

with the fol

ut of the My nore intuitive,

n and

ding easier access to relevant forms, charity informatic

correspondence

If your charity’s Annual Repor
form directly from the Dashboard

s due shortly, you can now access the

ss all available forms for your charity directly from the

® You can now

Manage harity section of this Dashboard, including:

© Maintain Trustees, Connections and External Advisors

this

form to update, add or delete charity trustees, connections o
external advisors engaged by your charity

© Maintain Contact and Location of Operation Details - Use this
form to keep the address(es), contact details and locations

ns) where your charity operates up-to-date.

(jurisdic
© Change in Financial Year End - Use this form to change the
financial year end date for your charity
© Change of Charity Name - Use this form to apply for consent to

Then click on the relevant button to open the form.
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““'"” Charities Acts 1961 and 1973 Applications

Mew Filing

/
B I Appointment of New Trustees | | Approval of a Compromise
L S - M

My Filings

z % z
[ Cy-Prés Application | | Alteration of Schemes
\ S \

Messages

@

e | Opinion or Advice ) | Show Property Disposal Forms

Help

When you have the relevant form open, if you need assistance, click on ‘Help’

to access the user guide for that form.

Q. View an application which | have already
submitted online?

You must be logged into MyAccount to view your application(s).

Once you are logged in, click on ‘My Filings’ in the menu at the left of the
MyAccount home page to open a list of all filings (or applications) under
various heading tabs: Drafts, Signatures, Submitted, Returned, Rejected,

Registered and Cancelled.

Click on the ‘Submitted’ heading to open all applications submitted. (Once an

application has been completed it will appear under the ‘Registered’ heading.)

You can then download the full details of an application by clicking on

download icon.



o v Filings

New Filing

=
My Filings

Drafts  Signatures Submitted  Returned Rejected Registersd  Cancelled

Account
= From Reference  Submission Submitted On N
" ¥, Download
() 5 dd/mmayyy SR10579 Charitable Bequest 04/04/2012
Help
To Items per page 10 1-10f1
™ dd/mmayyy
Filter
Type to filter...

Clear

Please note - you cannot edit an application form unless it is in the ‘Drafts’ or

‘Returned’ sections.

Alternatively, you can click on the submitted heading under ‘Submission

Filings’ on the dashboard to open your submission.

Submissions by Status

QO Dt 7
o Pending Signature 12
© submitted 20
o Returned 5
O Rejected 23
o Registered 123

Cancelled/Withdrawn 42

Total 232




Q. Edit an application which has been returned to me
for more information?

You must have received a message that the application has been returned to
you for more information and you must be logged into MyAccount before you
can edit it.

Once you are logged in, click on ‘My Filings’ in the menu at the left of the
MyAccount home page to open a list of all filings (or applications) under

various heading tabs: Drafts, Signatures, Submitted, Returned, Rejected,
Registered and Cancelled.

Any application which has been returned to you seeking more information will
be available under the ‘Returned’ tab.

My Filings

Drafts ~ Signatures  Submitted  Returned  Rejected Registered  Cancelled

From

Reference  Date Submission Charity .
. ) . . [, Open 1 Reasons
5 ddrmmayyy SR10432 01/0472019 Application for the 20102593 1GBC
Sale of Charity UNION(WOMEN'S
& 2 Assign
. Property WING) CORK
o
oy
dd/mmiyyyy
= iy Items per page 10 1-1of1
Filter
Type to filter...

Alternatively, you can click on the returned heading under ‘Submission Filings’
on the dashboard to open your submission.



Submissions by Status

o Draft
o Pending Signature

Q submitted

12

20

I_O Returned

o Rejected
o Registered

o Cancelled/Withdrawn

Total

23

123

42

232

To open the returned application click on the

need to have the Statutory Declaration sworn again, however we will advise

you if this is required).

When you have the form open, if you need assistance, click on ‘Help’ to open

the user guide.

required edits and once complete, submit the application again. (You may also

icon to make the



Q. Upload the signed Statutory Declaration or Form or
Authorisation?

Firstly, log into MyAccount then access the upload option via your dashboard,
by selecting ‘pending signature’ under the ‘Submission Filings’ heading, see

screen shot below.

Submissions by Status

O Dt 7
o Pending Signature 12
QO submitted 20
o Returned 5
Q FRejected 23
o Registered 123
© cancelled/withdrawn 42
Total 232

Open the relevant submission and then click on ‘Upload Signature File’ to upload
the signed documents. (If there are multiple signed documents, these must be

scanned into a single PDF for upload).



Once you have uploaded the PDF of the signed document(s), click

Please ensure to post the original signed Signature File (e.g. Statutory

to submit the application to the Charities Regulator.

Declaration or Form of Authorisation) to the Charities Regulator: Charity
Services Unit, Charities Regulator, 3 George’s Dock, IFSC, Dublin 1, D01 X5XO.
An application cannot be progressed until the Charities Regulator has received

the original Signature File.



MyAccount

6. Other useful User Guides
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Below are a set of User Guides that are also available within MyAccount. Click here to
view and access them:

Annual Report - User Guide

Authorised Filer - User Guide

Change of Charity Name - User Guide

Change in Financial Year End — User Guide

Change of Purpose, Objects or other Constitution Amendment - User Guide
Charity Registration Application - User Guide

Maintain Bank Account - User Guide

Maintain Contact and Locations of Operation Details - User Guide
Maintain Fundraiser Details - User Guide

Maintain Trustees, Connections and External Advisors — User Guide
Post Primary School Registration - User Guide

Primary or Special School Registration - User Guide

S40 Deemed Registered Application - User Guide

Small Charities (Simplified) Application - User Guide

Winding Up and De-registration of a Registered Charity — User Guide


https://www.charitiesregulator.ie/en/information-for-charities/myaccount/myaccount-user-guides
https://www.charitiesregulator.ie/en/information-for-charities/myaccount/myaccount-user-guides
https://www.charitiesregulator.ie/en/myaccount/myaccount-user-guides
http://charitiesregulator.ie/media/1396/change-of-purpose-objects-or-other-constitution-amendment-user-guide.pdf
https://www.charitiesregulator.ie/en/myaccount/myaccount-user-guides
https://www.charitiesregulator.ie/en/myaccount/myaccount-user-guides
https://www.charitiesregulator.ie/en/myaccount/myaccount-user-guides
https://www.charitiesregulator.ie/en/myaccount/myaccount-user-guides

Charities Acts 1961 and 1973 Applications -
User Guides

Below are a set of User Guides that are available on our website:

Applications for Consent to Sanction an Exchange of Charity Property - User Guide
Applications for Consent to a Lease of Charity Property - User Guide

Applications for Consent to a Mortgage of Charity Property - User Guide
Applications for Consent to Surrender a Lease of Charity Property - User Guide

Applications for consent to a Transfer / Sale of Charity Property Between Charities for
Less than Full Value - User Guide

Application for the Approval of a Compromise under Section 22 of the Charities Act
1961 (as amended) - User Guide

Appointment of new trustees under section 43 of the Charities Act 1961 (as amended)
- User Guide

Cy-Pres Application - User Guide

Application for an S30 Alteration of Schemes under Educational Endowments (Ireland)
Act 1885 - User Guide

Application for Opinion or Advice under Section 21 of the Charities Act 1961 (as
amended) - User Guide

Applications to sanction a sale of charity property for full value - User Guide
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‘Mo Chuntas’ a usaid — Treoir

Theicniuil Usaideora

Réamhra

Beidh tu in ann na nithe seo a leanas a dhéanamh le ‘Mo Chuntas’:

= Taifid do charthanais a bhainistit agus a nuashonru ar an gClar Carthanas, ma
ta udards agat é sin a dhéanamh;

® Do thuarascail bhliantuil a chur faocinar mbraid;

® larratas a dhéanamh ar eagraiocht nua a chlaru;

® larratas a dhéanambh ar sheirbhisi faoi na hAchtanna Carthanas, 1961 agus
1973;

®  Dul i mbun comhfhreagrais linn faoi d’iarratas nd faoi do charthanas claraithe
agus amharc ar fhégrai tabhachtacha uainn, amhail meabhruchain faoin
tuarascail bhliantuil, foilsiu treorach nua etc.;

®= Amharc ar na déilealacha a bhi agat linn roimhe seo;

» Usdideoiri eile ar do chuntas a chrutht agus a bhainisti (ma ta td ainmnithe
mar riarthair).

Sula n-Usdideann tu an céras nua, léigh an ranndn ‘Tosu agus Ceisteanna
Teicniula’ thios chun a chinntiu go bhfuil do chuntas cumraithe i gceart. Tabhair
faoi deara gur féidir leat na leabharmharcanna ar thaobh na laimhe clé a usaid.
Roghnaigh an comhartha > chun na ceisteanna faoi gach leabharmharc a
fheiceail.
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1. Tosu agus Ceisteanna Teicniula
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Agus tu ag usaid ‘Mo Chuntas’, féach an lamhleabhar seo chun cabhru leat do
bhealach a dhéanamh trid an gcéras nua. D’fhéadfadh gur mhaith leat é a
phriontail amach mar Threoir Tagartha Aisitil (Roghnaigh Comhad - Priontail).

Déantar cur sios sa chaibidil seo ar thosu leis an gcdras agus ar aon cheisteanna
teicniula.

C. Cén brabhsalai ba cheart dom a usaid?

Is fearr Google Chrome a usdid le haghaidh ‘Mo Chuntas’.

Is féidir leat amharc ar ‘Mo Chuntas’ freisin le raon leathan brabhsdlaithe, lena n-
airitear Microsoft Edge, Mozilla Firefox agus Safari.

Is féidir leat na leaganacha is déanai de na brabhsalaithe sin a ioslédail 6 na naisc seo
a leanas:
Google Chrome

Microsoft Edge

Mozilla Firefox

Safari.

C. An féidir liom fon pdca no riomhaire taibléid a Usaid?

Is féidir ach is fearr riomhaire deisce a Usaid.

C. Cé na corais oibrituchain ar féidir ‘Mo Chuntas’ a rith
orthu?

Windows XP

Windows Vista


https://www.google.com/chrome/
https://www.google.com/chrome/
https://www.google.com/chrome/
https://www.google.com/chrome/
https://www.google.com/chrome/
https://www.microsoft.com/en-us/download/internet-explorer.aspx
https://www.microsoft.com/en-us/download/internet-explorer.aspx
http://www.mozilla.com/en-US/
http://www.mozilla.com/en-US/
http://www.apple.com/safari/
http://www.apple.com/safari/

Mac 0OS9
Mac OSX

C. Nil cuntas agam. Conas is féidir liom ceann a chruthu?

Cliceail ar an gcnaipe ‘Logdil isteach’ ag an mbarr ar dheis de leathanach baile ar
suimh Ghréasain. Cliceail ansin ar ‘Cruthaigh Cuntas’ ag bun an Scaileain Sinithe
Isteach.

Sinigh isteach

Ainm Logail isteach

Logil isteach

Dearmad ar pasfhocal?

An bhfuil cliant nua ort?

Cruthaigh Cuntas




Ainm uséideora *

Pasfhocal * Deimhnigh Pasfhocal *
Ainm * Ainm deiridh *
Riomhphost * Deimhnigh Riomhphost *

Uimhir teileafén *

Sonrai Cuntas

Preferred Language *

English
Englis

Leigh agus glacadh le na téarmal agus na coinnicllacha seo agus an raiteas cosants sonral

- { Claraigh [z] '

lontrdil do Shonrai Usdideora

lontrail an tAinm Usdideora (ainm logdla isteach) ba mhaith leat a Usdid chun
logail isteach i ‘Mo Chuntas’ as seo amach. Ni mor é a bheith uathuil agus
furasta le cuimhneamh. Ni ga seoladh riomhphoist nd d’ainm a usaid mar
ainm logala isteach.

lontrail Pasfhocal do d’ainm logala isteach. Ni mér an pasfhocal a bheith idir 8
gcarachtar agus 16 charachtar ar fad agus ni mér ceannlitir amhain ar a laghad agus
uimhir amhain ar a laghad a bheith istigh ann. Deimhnigh an Pasfhocal ach é a
chléscriobh an athuair. M4 iontralann tu an pasfhocal go micheart, cuirfear an méid
sin in idl duit ar an scdilean.

lontrdil do Chéadainm agus do Shloinne.

lontrail Seoladh Riomhphoist baili chun riomhphoist deimhnidchain agus aon
chomhfhreagras eile a fhail uainn. Deimhnigh an Seoladh Riomhphoist ach é a
chléscriobh an athuair. M4 iontralann tu an seoladh riomhphoist go micheart,
cuirfear an méid sin in idl duit ar an scdilean.




lontrail Uimhir Theileafoin is féidir linn a Usdid chun teagmhail a dhéanamh leat —is
féidir leat uimhir theileafén line talin né uimhir fon péca a thabhairt.

lontrail do Shonrai Cuntais

Cuir do theanga roghnaithe in iul: Béarla né Gaeilge.

Beidh ort tic a chur leis an mbosca chun a dheimhniu gur léigh tu na téarmai agus
coinniollacha agus an raiteas cosanta sonrai agus go nglacann tu leo.

A luaithe ata na sonrai éigeantacha go léir iontrailte agat, rud ata marcailte le réiltin
dearg *, cliceail ar an gcnaipe ‘Claraigh’. Seolfar riomhphost ansin chuig an seoladh
riomhphoist a chuir tu ar fail. T4 nasc fiordchain ann sa riomhphost sin.

A luaithe a fhaigheann tu an riomhphost, cliceail ar an nasc agus gheobhaidh td mir
anios a lua gur fioraiodh do chuntas usdideora.

Clicedil ar an gcnaipe logdla isteach sa mhir anios chun logail isteach.
lontrdil an t-ainm logala isteach agus an pasfhocal a d’Usaid tu chun an cuntas a

chruthu ar dtus agus cliceail ar an gcnaipe logala isteach.

A luaithe ata tu logdilte isteach, taispeanfar leathanach baile ‘Mo Chuntas’.

C. Ta cuntas agam. Conas is féidir liom logail isteach ann?

Chun logail isteach i ‘Mo Chuntas’, cliceadil ar an gcnaipe ‘Logdil isteach’ ag an mbarr

ar dheis de leathanach baile ar suimh Ghréasain agus ansin iontrail d’ainm Usdideora
agus do phasfhocal agus cliceail ar ‘Logail isteach’. A luaithe ata tu logdilte isteach,
taispeanfar leathanach baile ‘Mo Chuntas’.

Chun a chinntiu go bhfaighidh tu an t-eispéireas is fearr is féidir, bain Usdid as Google
Chrome mar bhrabhsalai Gréasain agus tu ag logail isteach i ‘Mo Chuntas’.

C. Conas is féidir liom mo phasfhocal a athshocrua?

Clicedil ar an gcnaipe ‘Pasfhocal Dearmadta’ ar an scailedn logdla isteach. lontrail
d’ainm usdideora agus cuir isteach é. Gheobhaidh tu riomhphost ina bhfuil nasc
ansin. Clicedil ar an nasc chun pasfhocal nua a iontrdil agus cuir isteach é.


https://www.charitiesregulator.ie/en
https://www.charitiesregulator.ie/en
https://www.charitiesregulator.ie/en
https://www.charitiesregulator.ie/en
https://www.charitiesregulator.ie/en
https://www.charitiesregulator.ie/en

C. Conas is féidir liom mo shonrai usaideora féin a
nuashonru i ‘Mo Chuntas"?

Ni mér duit bheith logailte isteach i 'Mo Chuntas' chun do shonrai Usdideora a

nuashonrd. A luaithe ata tu logailte isteach, cliceail ar an tsiombail @ ag an mbarr
ar dheis den scailean agus cliceail ar ‘Proifil’ chun do chuntas a oscailt.

Déan na leasuithe riachtanacha agus, a luaithe ata tu criochnaithe, clicedil ar
‘Sabhail’.

C. Conas is féidir iom amharc ar theachtaireachtai né
teachtaireacht a sheoladh chuig an Rialalai Carthanas 6 ‘Mo
Chuntas’?

Ni mér duit bheith logailte isteach i ‘Mo Chuntas’ chun amharc ar do
theachtaireachtai né chun teachtaireacht a sheoladh chugainn 6 do chuntas.

A luaithe atd tu logailte isteach, clicedil ar ‘Teachtaireachtai’ sa roghchldr ar an taobh
clé de leathanach baile ‘Mo Chuntas’ chun liosta de na teachtaireachtai go |éir faoi
cheannteidil éagsula a oscailt.

Chun amharc ar theachtaireacht ata i gceann ar bith de na tri thab (Bosca Isteach,
Seolta agus Dréachtai), clicedil ar an teachtaireacht agus oscléfar san fhuinneog i —is
féidir leat an teachtaireacht a phriontail freisin dn ait sin.

Teachtaireacht

Bosca lsteach  Seolta  Dréachtal

‘ Cuardaigh ‘

Re: Section 52 of the Charities Act 1961 as amended by section 16 of
T T T T —— - the Charities Act 193 and section 82 of the Charities Act 2009 o M (=) priontail
¥ 24/08/2020 17:33 Tagairt Aghaidh

| CR125036
e: s 5

24-Aug-2020

Submission Type: Charitable Bequest
Submission Reference Number: SR12920
Deceased Name: Seén Kelly

| Submission Received - CR125042 Dear Sirs,

Chun teachtaireacht nua a sheoladh chugainn, cliceail ar ‘Teachtaireacht Nua’ agus
ansin ar ‘Comhfhreagras Gineardlta’. lontrdil dbhar agus scriobh do theachtaireacht,
cuir doiciméad faoi iamh mds ga agus sdbhdil an teachtaireacht chun i a sheoladh ar
ball n6 seol an teachtaireacht.



C. Conas is féidir liom dul tri ‘Mo Chuntas’?

Deais

Nuair a logalann tu isteach i ‘Mo Chuntas’, osclaitear an leathanach baile (ar a dtugtar
an ‘Deais’), ait a dtaispedntar na nithe seo a leanas:

Forbhreathny

Scagadh Aighneachta
[-

O rrsse

(-]
B

g © 00

Damae o 5. S Fall B Caie ] Suladieticaial SoS

‘Forbhreathnd’: ait a dtaispedntar ‘fdinne’ ina n-achoimritear an ghniomhaiocht ar do
chuntas agus liosta de chomhduithe. Is féidir leat do chomhduithe a rochtain ach
clicedil ar an gceannteideal abhartha né ar an bhfdinne.

‘Imeachtai’: ata ina liosta d’aon aighneachtai a rinne tu le déanai agus d’aon
chomhfhreagras.

‘Mo Charthanais’: atd ina liosta de do charthanais chlaraithe.




Mas rud é gurb é seo an chéad uair ata tu ag logdil isteach agus nach raibh aon
ghniomhaiocht roimhe ann ar do chuntas, beidh an chuma seo a leanas ar do dheais:

Haigh, Test User ( recmsine )

Failte go deais ‘Mo Chuntas’ de chuid an Rialalai Carthanas.
Ta luchair orainn a fhogairt gur chuireamar feabhas ar Mo Chuntas ach na hathruithe seo a leanas a dhéanamh air:

® Chuireamar feabhas ar an nascleanuint agus ar an doigh a dtaispeantar faisnéis:
» |z féidir leat tosl ar thoirm a chomhdu le haghaidh carthanas nua né carthanas atd ann cheana ach an cnaipe Tosaigh Comhdu Nua' thuas a roghnd;
* s féidir leat foirmeacha a rochtain chun iarratas a dhéanambh ar sheirbhisi
* Beidh ti in ann do chomhduithe roimhe (foirmeacha) a fheicedil, amharc ar a stadas, agus iad a oscailt ach an gl
s Iz féidir leat liosta a fheiceil de gach ceann de na carthanais ar ‘Comhdaitheoir Udaraithe thi déibh ach scrolld sios

na hAchtanna Carthanas, 1961 agus 1973, ach an cnaipe ‘Seirbhisf Carthanais’ thios a roghnd;
orbhreathn( thios a Gsaid;
an scdilean.

Cliceil anseo chun mionsonrai a fhail faoi conas is féidir leat do bhealach a dhéanamh trid an leathanach baile.

Forbhreathnu Imeachtali is Déanai

Nf bhfuair muid aon staitistici ar do shon i lathair na huaire. Cad mar gheall ar chomhd( nua a thost ag baint Gsaide as an gcnaipe thuas? Gan imeachtal.

( seirbhisi Carthanais |

Feicfidh tu go bhfuil sraith tab ann feadh thaobh na laimhe clé, mar ata
mionsonraithe thios:

Comhdu Nua

Is féidir leat ‘comhduithe’ nua a chur isteach én ranndn seo. Is foirmeacha iad
‘comhduithe’. Ta cinealacha difritla foirme ann agus beidh an ceann a usdidfidh tu ag
brath ar cé acu atd d’eagraiocht ag déanamh iarratas ar chlaru né ata d’eagraiocht
ina carthanas cldraithe cheana féin.

Mo Chomhduithe

Is féidir leat do chomhduithe a chuardach agus a [léamh én ranndn seo. Cuirtear na
hamhairc i lathair ina dtaib chun cabhru leat. Ta feidhmidlacht scagtha ann is féidir
leat a Usaid chun do chuardach a bheachtu. Is iad seo na taib sin:

" dréachtai,

= sinithe (nach mbaineann le habhar ach amhdin i gcds go ndearna tu iarratas
faoi na hAchtanna Carthanas, 1961 agus 1973, arna leasu),

®  comhduithe a chuir tu isteach,

® comhduithe a seoladh ar ais chugat,

®  comhduithe ar ditltaiodh doibh,

= comhduithe a cldraiodh, agus

= comhduithe a cealaiodh.




Teachtaireachtai

Faoi ‘Teachtaireachtai’, is féidir leat amharc ar na teachtaireachtai go |éir a fuair tu
uainn, a sheol tu chugainn, nd a shabhail ti mar dhréachtai. Is féidir leat é sin a
fheiceail i dtri thab agus is féidir leat cuardach le haghaidh teachtaireachta ach an
barra cuardaigh a usaid.

Cuntas

Faoi ‘Cuntas’, is féidir leat do chuntas agus do phroifili Usaideora a chothabhail. Is
féidir leat amharc ar do shonrai cuntais agus iad a chur in eagar. Tugtar liosta leis an
tsaordid de na husaideoiri go |éir ata ainmnithe faoi do chuntas. Is féidir leat
usaideoiri a chur in eagar, iad a chur le do chuntas agus iad a bhaint de.

Cabhair

Ma chlicealann td ar an rogha ‘Cabhair’ ag am ar bith, tabharfar thd chuig an
[amhleabhar Usaideora don leathanach nd don fhoirm i gceist.

C. Conas is féidir liom comhad PDF a uaslodail i bhfoirm?

Ni mor aon doiciméid ata le ceangal (le huaslddail) a bheith ina gcomhad PDF
(Formdid Doiciméad Iniompartha) a bhfuil uasmhéid 10 MB ann. Cuir ainm leis an
gcomhad ata tu ag uaslddail chun go léireofar dabhar an doiciméid go soiléir ann e.g.
Doiciméad Rialaithe Charthanas X.

Tuilleadh Faisnéise

Da mba mhaith leat aon doiciméid eile a chur faoi iamh chun taci le hiarratas d'eagraiochta, déan amhlaidh anseo

[ I, Veslodail Comhad )

Agus ansin cliceail ar ‘Roghnaigh Comha(i)d’

Tuilleadh Faisnéise

Da mba mhaith leat aon doiciméid eile a chur faoi iamh chun tacu le hiarratas d'eagraiochta, déan amhlaidh anseo

[ T, Roghnaigh Comhad(i) - né - Buail comhaid anseo

M& huasladail ach comhaid pdf amhdin. Mi ghlacfar le comhaid ina bhfuil nios mé na SMB

Aimsigh an comhad ba mhaith leat a uaslédail, roghnaigh é agus clicedil ar ‘Oscail’.



Mar mhalairt air sin, is féidir leat tarraingt agus scaoileadh ach cliceail le do chnaipe
luiche ar chlé ar an gcomhad PDF ba mhaith leat a uaslddail agus, ina dhiaidh sin, é a
tharraingt chuig an lathair roghnaithe gan do mhéar a bhaint den chnaipe agus ansin
do lamh a bhaint den chnaipe luiche chun é a scaoileadh.



C. Cad a chiallaionn na deilbhini sna foirmeacha?

Ta deilbhini ann ar fud na bhfoirmeacha. Léiritear sa tabla seo an chiall ata leo:

Deilbhini Miniu

Ciallaionn an deilbhin seo go dtaispeanfar ar an gClar
Carthanas poibli an fhaisnéis ata tugtha.

Ciallaionn an deilbhin seo gur féidir leat do luchdg a bhogadh
thar aon siombail chabhrach chun tuilleadh faisnéise a fhail.

[=

A luaithe a roghnaitear é, cuirfidh an deilbhin seo ar do
chumas doiciméid a uaslodail.

'«Ir A luaithe a roghnaitear é, cuirfidh an deilbhin seo ar do
— chumas an doiciméad seo a ioslédail.

LE

Taispedantar an deilbhin seo in aice ceisteanna a bhfuil
deilbhin féilire acu i gcds nach mér data a roghnu.

X Ni mor tuilleadh airde a thabhairt na taib a bhfuil an
tsiombail seo marcailte orthu.

Is criochnaithe ata na taib a bhfuil an tsiombail seo marcailte
orthu.

Is éigeantach ata réimse ar bith a bhfuil réiltin (*) dearg aige

*
DEARG agus ni mor é a chomhlana.

Riachtanach Ni mor ceisteanna a bhfuil “riachtanach” marcailte orthu a
chomhlanu.

Déan deimhin de go gclicedlann tu ar an gcnaipe “Sabhail
i } Dréacht” ar fud d’iarratais chun do dhul chun cinn a
(_ [E) sabhail an Dréachta 21 ) shabhail.

Clicedil ar an gcnaipe “Réamhamharc” chun leagan
L, Réamhamhare o] inphriontailte PDF de d’iarratas a ghinidint. Ta an rogha sin
ar fail ar an tdb “Dearbhd” ar gach foirm.




C. Conas is féidir liom doiciméad Word a shabhail mar chomhad
PDF? - Dha rogha

Rogha 1: Sabhail

Agus tu ag usaid Word, téigh chuig Comhad > Sabhail Mar in ionad an comhad a
shabhail ar an ngnathbhealach amhain.

Is féidir leat an cineal comhaid PDF a roghnu ansin 6n roghchlar anuas.
Sabhail do dhoiciméad mar chomhad PDF.

Ta leagan PDF de do dhoiciméad Word agat anois. Is féidir leat é a uaslédail chuig
‘Mo Chuntas’.

Rogha 2: Easportail
Rogha eile is ea dul chuig Comhad > Easportail > Cruthaigh Doiciméad PDF/XPS.

Cliceail ar ‘Foilsigh’ nuair ata tu criochnaithe.



MyAccount

2. To mo charthanas claraithe...

An Rialalai
Carthanas
Charities

Regulator

C. Conas is féidir liom an tuarascail bhliantuil a chur isteach?

Ta tuarascdlacha bliantula ar fail ar line lena gcomhldnu thart ar shé seachtaine roimh

an data dlite (is € 10 mi tar éis dheireadh bliana airgeadais an charthanais an data
dlite).

Ni mor duit bheith logailte isteach i ‘Mo Chuntas’ chun tuarascail bhliantuil a
chomhdu.

A luaithe atd tu logailte isteach, roghnaigh an carthanas 6n liosta ‘Mo Charthanais’ ar
dheais ‘Mo Chuntas’ (mds comhdaitheoir udaraithe thi do nios mé na carthanas
amhain, taispednfar gach ceann diobh ar an liosta).

Mo Carthanas

Mandys test 16/07

Uimbhir Stadas An Tuairiscean Bliantdil Eile
20204522 Claraithe 31/10/2020

.::f [} Amharc ‘:} {j F= Comhdu nua x:}

Clicedil ansin ar ‘Comhduithe’ agus, sa deireadh, cliceail ar ‘“Tuarascail Bhliantuil’ ar an
liosta chun an fhoirm tuarascala bliantula a oscailt.

Nuair ata an fhoirm ar oscailt agat, cliceail ar ‘Cabhair’ chun an treoir Usdideora a
oscailt ma theastaionn cabhair uait.



~ Carthanacht ata ann faoi
Carthanacht Nua L
|athair
Mandys test 16/07 X
Roghnaigh 6 na roghanna thios
Cined! a scagadh
Comhdu ) .
Sonrai Teagmhala agus Suiomh na nQibriochtai a Chothabhail [} Tosaigh
Comhdu —
Athri Ainm na Carthanachta [} Tosaigh
Comhdu .
Coinnigh lontaobhaithe, Ceangail agus Comhairleoiri Seachtracha [ Tosaigh
Comhdd —_—
Cuntas Bainc a Chothabhail [} Tosaigh
Comhdu )
Toraracs4il Dhliand il [ [ Tosaigh
{/ Tosaigh Comhdi Nua \}
Mar mhalairt air sin, is féidir leat clicedil ar -, rud a thabharfaidh

thu chuig liosta de do charthanais go léir. Cliceail ar an gcnaipe ‘Tosaigh’ in aice an
charthanais dbhartha chun liosta de na foirmeacha ata ar fail don charthanas sin a
oscailt.



(%)
i Carthanacht ata ann faol
Carthanacht Nua L
|athair
Cuardaigh Carthanachta
Mo Carthanas
Carthanacht Ty
Mandys test 16/07 | ¥} Tosaigh

C. Conas is féidir liom iontaobhaithe an charthanais a
nuashonru?

Ni mor duit bheith logailte isteach i ‘Mo Chuntas’ chun iontaobhaithe do charthanais
a nuashonru.

A luaithe ata tu logdilte isteach, roghnaigh an carthanas on liosta ‘Mo Charthanais’ ar
leathanach baile ‘Mo Chuntas’ (mas comhdaitheoir idaraithe thu do nios mo na
carthanas amhain, taispeanfar gach ceann diobh ar an liosta).

Mo Carthanas

Mandys test 16/07

Uimbhir Stadas An Tuairiscean Bliantail Eile
20204522 Claraithe 31/10/2020

[*, Amharc F Comhdi nua

Clicedil ansin ar ‘Comhduithe’ agus cliceail ar ‘lontaobhaithe, Baint agus Comhairleoiri
Seachtracha a Chothabhail’ ar an liosta chun an fhoirm ‘lontaobhai a Chothabhail’ a



oscailt. Nuair ata an fhoirm ar oscailt agat, cliceail ar ‘Cabhair’ chun an treoir Usaideora
a oscailt ma theastaionn cabhair uait.

Mar mhalairt air sin, is féidir leat clicedil ar ‘Tosaigh Comhdu Nua’, rud a thabharfaidh
thu chuig liosta de do charthanais go léir. Clicedil ar an gcnaipe ‘Tosaigh’ in aice an
charthanais abhartha chun liosta de na foirmeacha atd ar fail don charthanas sin a
oscailt.

oy
i x Carthanacnt ata ann Tao
Carthanacht Nua L
|athair
Cuardaigh Carthanachta
Vo Carthanas
Carthanacht e ———
Mandys test 16/07 | ) Tosaigh

C. Conas is féidir liom sonrai an charthanais a nuashonru?

Ni mér duit bheith logailte isteach i ‘Mo Chuntas’ chun sonrai do charthanais a
nuashonrd.

A luaithe ata tu logdilte isteach, roghnaigh an carthanas on liosta ‘Mo Charthanais’ ar
leathanach baile ‘Mo Chuntas’ (mas comhdaitheoir idaraithe thu do nios mo na
carthanas amhain, taispeanfar gach ceann diobh ar an liosta).



Mo Carthanas

Mandys test 16/07

Uimbhir Stadas An Tuairiscean Bliantdil Eile
20204522 Claraithe 31/10/2020

( [, Amharc | [ F= Comhdi nua

Clicedil ansin ar ‘Comhduithe’. Feicfidh tu liosta roghanna — clicedil ar an rogha a
bhaineann leis an nuashonrud ba mhaith leat a dhéanamh.

- e

Tosaigh Comhdi Nua |
Mar mhalairt air sin, is féidir leat clicedil ar ~, rud a thabharfaidh
thu chuig liosta de do charthanais go |éir. Cliceail ar an gcnaipe ‘Tosaigh’ in aice an
charthanais abhartha chun liosta de na foirmeacha atd ar fail don charthanas sin a

oscailt.



Carthanacht ata ann faoi
Carthanacht Nua o
|athair
Mandys test 16/07 X
Roghnaigh ¢ na roghanna thios

Cined! a scagadh
Comhdu Y
Sonrai Teagmhala agus Suiomh na nOibriochtai a Chothabhail \ [} Tosaigh )
Comhdu P ——
Athri Ainm na Carthanachta L [} Tosaigh )
Comhdu T ———
Coinnigh lontaobhaithe, Ceangail agus Comhairleoiri Seachtracha ' [} Tosaigh '
Comhdu o
Cuntas Bainc a Chothabhail \ [} Tosaigh )
Comhdu .
Tisneanedil Dhliaediil [ [ Tosaigh |

Ta achoimre tugtha thios ar chuspéir gach foirme:

Teideal na foirme Cuspoir na foirme

Sonrai Teagmhala agus Bain Usaid as an bhfoirm seo chun seoladh/seoltai
Laithreacha Oibritchadin a eagraiochta né sonrai teagmhala do do charthanas a
Chothabhail leasu, a scriosadh né a chur leis, né chun na dlinsi ina n-
oibrionn do charthanas a chur leis n6 a leasu.

Ainm Carthanais a Athru Bain Usaid as an bhfoirm seo chun iarratas a dhéanamh
ar thoiliu le hainm do charthanais a athru.
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lontaobhaithe, Baint agus
Combhairleoiri Seachtracha a
Chothabhail

Cuntas Bainc a Chothabhail

Tuarascail Bhliantuil

Cuspoir a Athru

(diritear leis an bhfoirm seo
athruithe ar Chuspoiri né
leasuithe eile Bunreachta)

Sonrai Cruinnitheoiri Airgid a
Chothabhail

Carthanas Claraithe a
Fhoirceannadh agus a
Dhichlarua

Athru ar Dheireadh na Bliana
Airgeadais

Bain Usaid as an bhfoirm seo chun iontaobhaithe
carthanais, baint né comhairleoiri seachtracha a
bhfostaionn do charthanas iad a nuashonrdu, a scriosadh
no a chur leis.

Bain usaid as an bhfoirm seo chun faisnéis chuntas bainc
n6 comhar creidmheasa do do charthanas a nuashonrd, a
scriosadh nd a chur leis.

Bain Usaid as an bhfoirm seo chun an tuarascail bhliantuil
do do charthanas a chomhdu.

Bain Usaid as an bhfoirm seo chun iarratas a dhéanamh
ar thoiliu le cinealacha difriula leasuithe a dhéanamh ar
do chuspdir carthanuil né ar do bhunreacht.

Bain Usaid as an bhfoirm seo chun sonrai cruinnitheoiri
airgid do do charthanas a nuashonru e.g. cruinnitheoiri
airgid gairmidla a fhostu.

Bain Usaid as an bhfoirm seo chun a chur in iul ddinn go
bhfuil do charthanas a fhoirceannadh.

Bain Usaid as an bhfoirm seo chun data deiridh na bliana
airgeadais do do charthanas a athru.

Nuair ata foirm ar oscailt agat, cliceail ar an gcnaipe ‘Cabhair’ chun an treoir
usdideora a oscailt ma theastaionn cabhair uait.

C. Conas is féidir liom amharc ar na foirmeacha agus na
tuarascalacha bliantula a comhdaiodh don charthanas?

Ni mér duit bheith logailte isteach i ‘Mo Chuntas’ chun amharc ar do chomhduithe.

A luaithe atd tu logdilte isteach, ta dha bhealach ann is féidir leat amharc ar do
chomhduithe 6 leathanach baile ‘Mo Chuntas’:
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Clicedil ar ‘Mo Chomhduithe’ sa roghchlar ar an taobh clé den leathanach baile chun
liosta de na comhduithe a rinne tu faoi cheannteidil stadais éagsula a oscailt:
Dréachtai, Sinithe, Curtha Isteach, Seolta ar Ais, Diultaithe, Claraithe agus Cealaithe.

Clicedil ar an gceannteideal dbhartha chun na foirmeacha, na tuarascalacha agus na
doiciméid go léir don charthanas a oscailt. Is féidir leat sonrai iomlana na foirme a

ok, loslodail )

ioslodail ansin ach cliceail ar an deilbhin

7

NO

Ar an leathanach baile, cliceail ar an gceannteideal dbhartha ar an liosta ‘Comhduithe
Aighneachtai’, agus ansin

K2

Is féidir leat comhdu a ioslddail ach clicedil ar an deilbhin

C. Conas is féidir liom rochtain a thabhairt do dhuine éigin
eile i mo charthanas chun go mbeidh sé/si in ann amharc ar
fhoirmeacha agus iad a chomhdu don charthanas?

Néta tabhachtach: Chun slandadil do chuntais a chinntit agus chun cloi le ceanglais
Chosanta Sonrai, ni mér duit, sula gcuireann tu aon usdideoir le do chuntas, bheith
Udaraithe ag iontaobhaithe an charthanais chun déanamh ambhlaidh.

Ni maor duit bheith ainmnithe mar riarthoir cuntais sula mbeidh tu in ann duine ar
bith a chur le do chuntas agus ni moér duit bheith logailte isteach i ‘Mo Chuntas’.

A luaithe ata tu logdilte isteach, clicedil ar ‘Cuntas’ sa roghchldr ar an taobh clé de
leathanach baile ‘Mo Chuntas’ chun do phroéifil cuntais a oscailt.

| Usaideoir Nua |
Roghnaigh S agus cuir sonrai an duine aonair leis —an t-ainm logala
isteach, an céadainm agus an sloinne, an pasfhocal, an teanga roghnaithe, an seoladh
riomhphoist agus an uimhir theileaféin. Ni mér duit a chur in idl an mbeidh an duine
sin ina ‘Riarthéir’ né nach mbeidh (is féidir le riarthdiri Usadideoiri nua a chur leis) agus
‘Gniomhach’ a thabhairt ar an Usaideoir, agus ni moér duit a chur in iul cé na pribhléidi
a bheidh aige/aici maidir le do charthanas — e.g. ‘Ceadaithe chun Aighneacht a
Chrutht’, ‘Ceadaithe chun Cur Isteach’.

Da mba mhaith leat go mbeadh an duine sin in ann amharc ar fhoirm ach gan a
bheith in ann foirm a chur in eagar né a chur isteach, nd cuir tic le rud ar bith sa
rannan ‘Pribhléidi’.



- et

Cruthaigh Usdideoir ( meomm: |

o,

Sonral Usdideora

Ainm Logail isteach *

Ainm Logdil isteach

Ainm *

Alnm

Ainm deiridh *

Ainm deirichh

Pasfhocal *

Pasfhocal

Deimhnigh Pasfhocal *

Deimhnigh Pasfhocal

Teanga Rogha +

Riarthair

Ni mér duit modh cumarsaide an Usaideora a shocru freisin — roghnaigh
comhfhreagras riomhphoist (comhfhreagras a fhail tri riomhphost) agus/né
riomhphost HTML - riomhphoist atd i bhformaid HTML.

Tabhair faoi deara: Mas riarthéir thd do nios mé na carthanas amhain, beidh ar aon
Usaideoir nua a chuireann tu leis foirm um Chomhdaitheoir Udaraithe a chomhlanu
agus a chur isteach da c(h)arthanas féin go sonrach. Chun foirm um Chomhdaitheoir
Udaraithe a chomhdu, ba cheart don Uséideoir nua logdil isteach ina c(h)untas féin,
‘Tosaigh Comhdu Nua’ a roghnu ar an leathanach baile, ‘Carthanas ata ann Cheana’ a

roghnu agus an carthanas a bhfuil sé/si ag gniomhu thar a cheann a aimsiut ach an
fheidhm cuardaigh a usaid.



Ba cheart dé/di ‘Comhdaitheoir Udaraithe’ a roghnu agus an fhoirm a chomhlanu
agus a chomhdu ansin.

Ni mér dd/di litir ddardchain ata sinithe ag iontaobhai amhain ar a laghad den
charthanas a bheith aige/aici lena huaslédail leis an bhfoirm. Féach an Treoir
Usaideora le haghaidh tuilleadh minitchdin agus litir shamplach. A luaithe at3 si
curtha isteach, proisealfar i agus tabharfar eolas don chomhdaitheoir Udaraithe
nuair ata rochtain ceadaithe.

C. Conas is féidir liom rochtain a thabhairt do thrit pairti
(e.g. cuntasdir an charthanais) chun go mbeidh sé/si in ann
an tuarascail bhliantuil né foirmeacha eile a chomhdu don
charthanas?

Is féidir idaru a thabhairt d’dsdideoir triu pdirti (e.g. do chuntasdir) chun foirmeacha
nuashonruchain nd tuarascdlacha bliantula a chomhdu thar ceann do charthanais ach
foirm um Chomhdaitheoir Udaraithe a chomhldnu (tabhair faoi deara: cé gur féidir le
triu pairti tuarascalacha agus foirmeacha a chur isteach do do charthanas, is iad
iontaobhaithe an charthanais ata freagrach as abhar agus cruinneas na ndoiciméad
sin).

Ni mér an triu pdirti a bheith curtha le do chuntas cheana féin mar Usdideoir nua né
ni mor dé/di a c(h)untas féin a bheith cruthaithe aige/aici sula mbeidh sé/si in ann
iarratas a dhéanamh ar ghniomhd mar chomhdaitheoir idaraithe. Ni mér do/di litir
Udardchain atd sinithe ag iontaobhai amhdin ar a laghad den charthanas a bheith
aige/aici lena huaslédail leis an bhfoirm um Chomhdaitheoir Udaraithe. Seo é nasc
chuig Comhdaitheoir Udaraithe - Treoir Uséideora

Chun iarratas a dhéanambh ar udaru, ba cheart don triu pairti logail isteach ina
c(h)untas féin, ‘Tosaigh Comhdd Nua’ a roghnu ar an leathanach baile, ‘Carthanas ata
ann Cheana’ a roghnu agus an carthanas a bhfuil sé/si ag gniomhu thar a cheann a
aimsiu ach an fheidhm cuardaigh a Usaid.

: it

HE“gh, Test User' ':\.TosaighCnmhdﬁNua./:'

Esilta gn daaic ‘MMa Chuntae da chaicd sm Bislslal Cfarthamac



https://www.charitiesregulator.ie/media/1485/authorised-filer-user-guide.pdf
https://www.charitiesregulator.ie/media/1485/authorised-filer-user-guide.pdf
https://www.charitiesregulator.ie/media/1485/authorised-filer-user-guide.pdf
https://www.charitiesregulator.ie/media/1485/authorised-filer-user-guide.pdf
https://www.charitiesregulator.ie/media/1485/authorised-filer-user-guide.pdf
https://www.charitiesregulator.ie/media/1485/authorised-filer-user-guide.pdf
https://www.charitiesregulator.ie/media/1485/authorised-filer-user-guide.pdf

~ Carthanacht ata ann faoi
Carthanacht Nua L
lathair

Cuardaigh Carthanachta

Ba cheart dé/di ‘Comhdaitheoir Udaraithe’ a roghnt ansin agus an fhoirm a
chomhlanu agus a chomhdu. A luaithe ata si proisedilte, tabharfar eolas don
chomhdaitheoir Udaraithe nuair ata rochtain ceadaithe.



MyAccount

3. Rinne mé iarratas ar chlaru...

An Rialalaj
Carthanas
Charities

Regulator

C. Conas is féidir liom amharc ar an iarratas a chuir mé
isteach do m’eagraiocht?

Ni mor duit bheith logailte isteach i ‘Mo Chuntas’ chun amharc ar d’iarratas.

A luaithe ata tu logailte isteach, clicedil ar ‘Mo Chomhduithe’ sa roghchlar ar an
taobh clé de leathanach baile ‘Mo Chuntas’ chun liosta de na comhduithe (né na
foirmeacha) go léir a bhaineann le d’eagraiocht faoi thaib cheannteidil éagsula a
oscailt: Dréachtai, Sinithe, Curtha Isteach, Seolta ar Ais, Diultaithe, Claraithe agus
Cealaithe.

Clicedil ar an gceannteideal ‘Curtha isteach’ chun na foirmeacha go léir a
cuireadh isteach a oscailt. Is féidir leat sonrai iomlana na foirme a ioslddail ansin

L,

ach cliceail ar an deilbhin

Tabhair faoi deara: ni féidir leat foirm iarratais a chur in eagar mura bhfuil si sa
ranndan ‘Dréachtai’ nd sa rannan ‘Seolta ar Ais’.

M 0 CO m h d L/J . Tosaigh Comhdu Nua w

Dréachtal  Sinill le feitheamh  Cuireadhisteach  ArAis  Didltalodh  Claraithe  Ar ceal

] Chun

Uimhir Cinedl Aighneachta Uimhir Carthanacht Faoi bhraid
230772020 M 2350772020 thagartha  peamh- 20204522 Mandys test 16/07 2310712020
SR13502 thaifeadadh Carthanachta Claraithe Deonach

[ o, losiodail )

l ¥ cealaigh l

Mar mhalairt air sin, is féidir leat clicedil ar an gceannteideal curtha isteach faoi
‘Comhduithe Aighneachtai’ ar an deais chun d’aighneacht a oscailt.



Forbhreathnu

Scagadh Aighneachta

Curtha isteach
Seclta ar ais
Ditltaithe

Claraithe

O 0 0O0O0OO

Cealaithe/Tarraingthe siar

C. Conas is féidir liom cur in eagar a dhéanamh ar iarratas a
seoladh ar ais chugam le haghaidh tuilleadh faisnéise a
fhail?

Ni mdr duit teachtaireacht a bheith faighte agat a rad gur seoladh an t-iarratas ar ais
chugat chun tuilleadh faisnéise a fhail agus ni mér duit bheith logailte isteach i ‘Mo
Chuntas’ sula mbeidh td in ann iarratas a chur in eagar.

A luaithe atd tu logailte isteach, clicedil ar ‘Mo Chomhduithe’ sa roghchlar ar an
taobh clé de leathanach baile ‘Mo Chuntas’ chun liosta de na comhduithe (né na
foirmeacha) go |éir a bhaineann le d’eagraiocht faoi thaib cheannteidil éagsula a
oscailt. Is ar fail faoin tab ‘Seolta ar Ais’ a bheidh aon fhoirm a chuir tu isteach
(‘aighneacht’) agus a seoladh ar ais chugat le haghaidh tuilleadh faisnéise a fhail.

M 0 CO m h d L_,,I u Tosaigh Comhdii Nua \

Dréachtal  Sinid le feitheamh  Cuireadnisteach  ArAis  Didltaiodh  Claraithe  Ar ceal

] Chun

M 04/06/2020 M 04/06/2020 thagartha 04/06/2020 Athri ar Dheireadh na Bliana Airgeadais 20204522 Mandys test 16/07
SR13443

Scagaire
Cinedi a scagadh

[ Geal )
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Mar mhalairt air sin, is féidir leat clicedil ar an gceannteideal seolta ar ais faoi
‘Comhduithe Aighneachtai’ ar an deais chun d’aighneacht a oscailt.

Forbhreathnu

Scagadh Aighneachta

Curtha isteach
Seclta ar ais
Didltaithe
Claraithe

Cealaithe/Tarraingthe siar

O 0 00O

| Oscail |
Chun an fhoirm a oscailt, clicedil ar an deilbohin ————— chun an curin

eagar riachtanach a dhéanamh agus, a luaithe ata sé sin déanta, cuir an fhoirm
isteach an athuair.

Nuair ata an fhoirm ar oscailt agat, cliceail ar ‘Cabhair’ chun an treoir Usaideora a
oscailt ma theastaionn cabhair uait.

C. Conas is féidir liom rochtain ar an iarratas a thabhairt do
dhuine éigin eile i m’eagraiocht?

Nota tabhachtach: Chun slandail do chuntais a chinntiu agus chun cloi le ceanglais
Chosanta Sonrai, ni mér duit, sula gcuireann tu aon usdideoir le do chuntas, bheith
Udaraithe ag iontaobhaithe an charthanais chun déanamh ambhlaidh.

Ni mor duit bheith ainmnithe mar riarthdir cuntais sula mbeidh td in ann duine ar
bith a chur le do chuntas agus ni mér duit bheith logdilte isteach i ‘Mo Chuntas’.

A luaithe atd tu logailte isteach, clicedil ar ‘Cuntas’ sa roghchldr ar an taobh clé den
leathanach baile chun do phréifil cuntais a oscailt.

.:" Usaideoir Nua \']
Roghnaigh R —— agus cuir sonrai an duine aonair leis — an t-ainm logala
isteach, an céadainm agus an sloinne, an pasfhocal, an teanga roghnaithe, an seoladh
riomhphoist agus an uimhir theileaféin. Ni mor duit a chur in iul an mbeidh an duine



sin ina ‘Riarthéir’ né nach mbeidh (is féidir le riarthdiri Usaideoiri nua a chur leis) agus
‘Gniomhach’ a thabhairt ar an Usaideoir, agus ni mér duit a chur in iul cé na pribhléidi
a bheidh aige/aici maidir le do charthanas — e.g. ‘Ceadaithe chun Aighneacht a
Chruthd’, ‘Ceadaithe chun Cur Isteach’.

Da mba mhaith leat go mbeadh an duine sin in ann amharc ar fhoirm ach gan a
bheith in ann foirm a chur in eagar né a chur isteach, na cuir tic le rud ar bith sa
rannan ‘Pribhléidi’.

-

Cruthaigh Uséideoir  ( rmeraumas )

Sonral Usdideora

Ainm Logail isteach *

Ainm Logdil isteach

Ainm *

Alnm

Ainm deiridh *

Alnm deiridh

Pasfhocal *

Pasfhocal

Deimhnigh Pasfhocal *

Deimhnigh Posfthocal

Teanga Rogha *

Riarthair

Ni mor duit modh cumarsaide an Usaideora a shocru freisin — roghnaigh
comhfhreagras riomhphoist (comhfhreagras a fhail tri riomhphost) agus/né
riomhphost HTML - riomhphoist ata i bhformaid HTML.



C. Conas is féidir liom udaru a thabhairt do chuntasdir né
d’aturnae iarratas a chur isteach thar mo cheann?

Cé gur féidir le triu pairti iarratas a chur isteach thar ceann na n-iontaobhaithe
carthanais d’eagraiocht agus déileadil le haon cheisteanna a thagann as, is iad na
hiontaobhaithe carthanais ata freagrach fés as an iarratas.

Ni mor duit bheith ainmnithe mar riarthdir cuntais sula mbeidh td in ann duine ar
bith a chur le do chuntas agus ni mér duit bheith logdilte isteach i ‘Mo Chuntas’.

Chun slandail do chuntais a chinntit agus chun cloi le ceanglais Chosanta Sonrai, ni
mor duit, sula gcuireann tu aon Usaideoir le do chuntas, bheith Udaraithe ag
iontaobhaithe an charthanais chun déanamh amhlaidh.

A luaithe ata tu logadilte isteach, clicedil ar ‘Cuntas’ sa roghchlar ar an taobh clé den
scailean chun do shonrai cuntais a oscailt.

| Usaideoir Nua |
Clicedilar —— agus cuir leis sonrai an duine aonair agus na pribhléidi ba
mhaith leat a thabhairt do/di:

Ceadaithe chun Aighneacht a Chruthu — cuir tic leis chun cead a thabhairt
d’usaideoir d’iarratas a dhréachtu

Ceadaithe chun Cur Isteach — cuir tic leis chun cead a thabhairt d’Usaideoir d’iarratas
a chur isteach

Ceadaithe chun Amharc ar iocaiochtai — tabhair faoi deara nach bhfuil an ghné seo i
mbun feidhme faoi [athair

Ceadaithe chun Cuntas a Athru — tabhair faoi deara nach bhfuil an ghné seo i mbun
feidhme faoi lathair

Clicedil ansin ar ‘Sabhail’ ag bun na foirme. A luaithe ata si sabhailte, beidh an t-
usdideoir nua in ann logdil isteach ina c(h)untas féin.
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4. Ba mhaith liom iarratas a dhéanamh ar chlarq....

C. Conas is féidir liom a chinneadh cén fhoirm ba cheart dom
a usaid chun an t-iarratas a dhéanamh?

Ta dha rogha ann d’aon eagraiocht atd ag déanambh iarratas ar chlaru (seachas scoil a
bhfuil uimhir rolla aici):

® larratas ar Charthanas a Chlaru
® |arratas (Simplithe) do Charthanais Bheaga

Molaimid go modr go léifea agus go léifeadh na hiontaobhaithe carthanais eile
gach ceann dar ndoiciméid treorach sula ndéantar iarratas ar chlaru.

Mas rud é go gcomhlionann d’eagraiocht gach ceann de na critéir seo a leanas, ba
cheart duit ‘larratas (Simplithe) do Charthanais Bheaga’ a chomhlanu.

®= Meastar go mbeidh ioncam bliantuil d’eagraiochta nios |4 na
€20,000 go ceann i bhfad;

® Nichuireann d’eagraiocht creideamh ar aghaidh;

* Bunaiodh d’eagraiocht i bPoblacht na hEireann agus is i bPoblacht na hEireann
amhdin a oibreoidh si agus a sheolfaidh si gniomhaiochtai;

= Nil talamh na foirgnimh ar bith ag d’eagraiocht agus ni bheartaionn
d’eagraiocht talamh né foirgnimh ar bith a bheith aici;

= Nil fostaithe ar bith ag d’eagraiocht agus ni bheartaionn d’eagraiocht fostaithe
ar bith a bheith aici;

= Nil agus ni bheidh obair le grapai soghonta (leanai san direamh) i gceist le
gniomhaiochtai d’eagraiochta.


https://www.charitiesregulator.ie/en/information-for-charities/guidance-for-charities

Ma3s rud é nach gcomhlionann d’eagraiocht gach ceann de na critéir thuas, ba cheart
duit ‘larratas ar Charthanas a Chlard’ a chomhlana.

C. Conas is féidir liom iarratas ar scoil a chlara a chur

isteach?

Ni mdr duit cuntas a bheith cruthaithe agat agus bheith logdilte isteach i ‘Mo
Chuntas’ chun iarratas a chur isteach do scoil.
A luaithe ata tu logadilte isteach, taispeanfar leathanach baile ‘Mo Chuntas’.

Tosaigh Comhdd Nua

"

Cliceail ar

" agus ansin roghnaigh an t-iarratas oiriunach
6 na roghanna atd ar fail: lar-bhunscoil a Chlaru, né Bunscoil né Scoil Speisialta a
Chlard. Nuair ata an fhoirm ar oscailt agat, clicedil ar ‘Cabhair’ chun an treoir
Usdideora a rochtain ma theastaionn cabhair uait.

Tabhair faoi deara: mura bhfuil uimhir rolla ag do scoil, ni mér duit foirm dar teideal
‘larratas ar Charthanas a Chlard’ a chomhland. Té an fhoirm sin ar fdil faoin rogha
‘Comhdud Nua’ ar leathanach baile ‘Mo Chuntas’.
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5. Ba mhaith liom iarratas ar sheirbhisi a
dhéanamh faoi na hAchtanna Carthanas, 1961
agus 1973,... o

C. Conas is féidir liom an fhoirm iarratais nach moér dom a

chomhlanu a aimsiu?

Ni mor duit cuntas a bheith cruthaithe agat agus bheith logailte isteach i ‘Mo
Chuntas’ chun iarratas ar sheirbhisi a chur isteach faoi na hAchtanna Carthanas, 1961

agus 1973.

A luaithe ata tu logailte isteach, taispeanfar leathanach baile ‘Mo Chuntas’. Scrollaigh
chuig deireadh an scailedin agus cliceail ar an gcnaipe dar teideal ‘Seirbhisi

Carthanais’.

Ha' h Test User [ Tosaigh Comhdi Nua | ) 1

] Usaideoiri sa Ghriipal
Failte go deais 'Mo Chuntas’ de chuid an Rialalai Carthanas.
Ta luchair orainn a fhégairt gur chuireamar feabhas ar Mo Chuntas ach na hathruithe seo a leanas a dhéanamh air:

s Chuireamar feabhas ar an nascleanuint agus ar an doigh a dtaispeantar faisnéis;

= |s féidir leat tosd ar fhoirm a chomhdu le haghaidh carthanas nua no carthanas atad ann cheana ach an cnaipe Tosaigh Comhdu Nua' thuas a roghnui;

s s féidir leat foirmeacha a rochtain chun iarratas a dhéanamh ar sheirbhisi faoi na hAchtanna Carthanas, 1961 agus 1973, ach an cnaipe ‘Seirbhisi Carthanais’ thios a roghn;
= Beidh tuin ann do chomhduithe roimhe (foirmeacha) a fheicedil. amharc ar a stadas, agus iad a oscailt ach an ghrafaic ‘Forbhreathnu’ thios a Gsaid;

|5 féidir leat liosta a fheiceail de gach ceann de na carthanais ar ‘Comhdaitheoir Udaraithe’ thi déibh ach scrolld sios an scailean.

Cliceil anseo chun mionsonrai a fhail faoi conas is féidir leat do bhealach a dhéanamh trid an leathanach baile.

Forbhreathnu Imeachtai is Déanai

Ni bhfuair muid acn staitistici ar do shon i lathair na huaire. Cad mar gheall ar chomhd( nua a thosu ag baint Gséide as an Gan imeachtai.
gcnaipe thuas?

(' seirbhisi Carthanais |

Clicedil ansin ar an gcnaipe abhartha chun an fhoirm a oscailt.



Na hAchtanna Carthanas 1961 agus 1973 larratais

Ceapachan lontackhaithe Nua
Cy-Pres iarratas

Tiomnacht Charthandil
Tuairim nd Comhairle
Comhréiteach a Ceadd

Malarti scéimeanna faoi Dheireadh Oideachais

| Taispedin Foirmeacha Ditiscartha Macine |

Nuair ata an fhoirm abhartha ar oscailt agat, cliceail ar ‘Cabhair’ chun an treoir

usaideora don fhoirm sin a rochtain ma theastaionn cabhair uait.

C. Conas is féidir liom amharc ar iarratas a chuir mé isteach
ar line cheana féin?

Ni mor duit bheith logailte isteach i ‘Mo Chuntas’ chun amharc ar d’iarrata(i)s.

A luaithe ata tu logdilte isteach, clicedil ar ‘Mo Chomhduithe’ sa roghchlar ar an
taobh clé de leathanach baile ‘Mo Chuntas’ chun liosta de na comhduithe (né na
hiarratais) go |éir faoi thaib cheannteidil éagsula a oscailt: Dréachtai, Sinithe, Curtha

Isteach, Seolta ar Ais, Diultaithe, Claraithe agus Cealaithe.

Cliceail ar an gceannteideal ‘Curtha isteach’ chun na hiarratais go léir a cuireadh
isteach a oscailt. (A luaithe a chomhlanaitear iarratas, taispeanfar é faoin
gceannteideal ‘Claraithe’.)

Is féidir leat sonrai iomlana an iarratais a ioslddail ansin ach clicedil ar an deilbhin

Tl
ioslodala
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Tabhair faoi deara: ni féidir leat foirm iarratais a chur in eagar mura bhfuil si sa

rannan ‘Dréachtai’ né sa rannan ‘Seolta ar Ais’.

Mar mhalairt air sin, is féidir leat clicedil ar an gceannteideal curtha isteach faoi

‘Comhduithe Aighneachtai’ ar an deais chun d’aighneacht a oscailt.

Forbhreathnu

Scagadh Aighneachta

Curtha isteach

Seclta ar ais

Dilltaithe

Claraithe

O 0 0 OjO

Cealaithe/Tarraingthe siar

C. Conas is féidir liom cur in eagar a dhéanambh ar iarratas a
seoladh ar ais chugam le haghaidh tuilleadh faisnéise a
fhail?

Ni mor duit teachtaireacht a bheith faighte agat a rd gur seoladh an t-iarratas ar ais
chugat chun tuilleadh faisnéise a fhail agus ni mér duit bheith logdilte isteach i ‘Mo
Chuntas’ sula mbeidh td in ann é a chur in eagar.

A luaithe atd tu logailte isteach, clicedil ar ‘Mo Chomhduithe’ sa roghchlar ar an
taobh clé de leathanach baile ‘Mo Chuntas’ chun liosta de na comhduithe (né na
hiarratais) go léir faoi thaib cheannteidil éagsula a oscailt: Dréachtai, Sinithe, Curtha
Isteach, Seolta ar Ais, Diultaithe, Claraithe agus Cealaithe.

Is ar fail faoin tab ‘Seolta ar Ais’ a bheidh aon iarratas a seoladh ar ais chugat le
haghaidh tuilleadh faisnéise a fhail.
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Mar mhalairt air sin, is féidir leat clicedil ar an gceannteideal seolta ar ais faoi
‘Comhduithe Aighneachtai’ ar an deais chun d’aighneacht a oscailt.

Forbhreathnu

Scagadh Aighneachta

Curtha isteach

Seclta ar ais

Dilltaithe

Claraithe

O O O|jO|O

Cealaithe/Tarraingthe siar

[ [, Oscail )
Chun an t-iarratas seolta ar ais a oscailt, cliceail ar an deilbhin ~—— " chun

an cur in eagar riachtanach a dhéanamh agus, a luaithe ata sé sin déanta, cuir an t-
iarratas isteach an athuair. (Is féidir go mbeidh ort an Dearbhu Reachtuil a bheith
mionnaithe agat an athuair. Mar sin féin, cuirfimid an méid sin in idl duit ma bhionn
sé sin ag teastail).

Nuair ata an fhoirm ar oscailt agat, clicedil ar ‘Cabhair’ chun an treoir Usdideora a
oscailt ma theastaionn cabhair uait.



C. Conas is féidir liom an Dearbhtu Reachttiil sinithe né Foirm
Udaraithe shinithe a uaslédail?

Ar an gcéad dul sios, logdil isteach i ‘Mo Chuntas’ agus ansin faigh rochtain ar an
rogha uaslédala tri do dheais ach ‘siniu ar feitheamh’ a roghnu faoin gceannteideal
‘Comhduithe Aighneachtai’. Féach an seat den scdiledn thios.

Forbhreathnu

Scagadh Aighneachta

Curtha isteach

Seclta ar ais

Diultaithe

Claraithe

O 0 0O OO

Cealaithe/Tarraingthe siar

Oscail an aighneacht abhartha agus ansin cliceail ar ‘Uaslodail Comhad Sinithe’ chun
na doiciméid shinithe a uaslddail. (Mds ann do nios mé na doiciméad sinithe amhain,

ni mér iad a scanadh ina gcomhad PDF aonair lena uaslddail).

A luaithe a uaslédalann td an comhad PDF den doiciméad sinithe/de na doiciméid

ﬂ Cuir isteach [z]
shinithe, cliceail ar - chun an t-iarratas a chur isteach chuig an Rialdlai

Carthanas.

Déan cinnte de go seolann tu an bhunchdip den Chomhad Sinithe (e.g. Dearbhu
Reachtuil né Foirm Udaraithe) tri chasadh an phoist chuig an Rialalai Carthanas: An
tAonad um Sheirbhisi Carthanais, an Rialdlai Carthanas, 3 Duga Sheoirse, an Larionad
Seirbhisi Airgeadais Idirnaisitinta, Baile Atha Cliath 1, DO1 X5X0. Ni féidir dul chun
cinn a dhéanamh ar iarratas go dti go bhfuil an bhunchdéip den Chomhad Sinithe

faighte ag an Rialdlai Carthanas.
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6. Treoracha Usaideora usaideacha eile

T4 sraith Treoracha Usdideora ann thios. Is féidir iad a rochtain laistigh de ‘Mo Chuntas’
freisin. Clicedil anseo chun amharc orthu agus chun iad a rochtain:

Tuarascail Bhliantdil - Treoir Usaideora

Comhdaitheoir Udaraithe - Treoir Usaideora

Ainm Carthanais a Athru - Treoir Usaideora

Athru ar Dheireadh na Bliana Airgeadais - Treoir Uséideora

Athru Cuspdra, Cuspdiri né Leasuithe Eile Bunreachta - Treoir Usaideora

larratas ar Charthanas a Chlaru - Treoir Uséideora

Cuntas Bainc a Chothabhadil - Treoir Usaideora

Sonrai Teagmhala agus Laithreacha Oibritchain a Chothabhdil - Treoir Usaideora
Sonrai Cruinnitheoiri Airgid a Chothabhail - Treoir Usdideora

lontaobhaithe, Baint agus Combhairleoiri Seachtracha a Chothabhail - Treoir Usdideora
lar-bhunscoil a Chlaru - Treoir Uséideora

Bunscoil né Scoil Speisialta a Chlaru - Treoir Usaideora

larratas do Charthanais a Mheastar a Bheith Claraithe faoi alt 40 - Treoir Usaideora
larratas (Simplithe) do Charthanais Bheaga - Treoir Usaideora

Carthanas Claraithe a Fhoirceannadh agus a Dhichlaru - Treoir Uséideora

G

An Rialalai
Carthanas

Charities
Regulator
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larratais faoi na hAchtanna Carthanas, 1961
agus 1973 - Treoracha Usaideora

Is ann thios do shraith Treoracha Usaideora ata ar fail ar ar suiomh Gréasain:
larratais ar Thoilit le Malartd Maoine Carthanais - Treoir Usdideora

larratais ar Thoilit le Léas Maoine Carthanais - Treoir Usdideora

larratais ar Thoilit le Morgdiste Maoine Carthanais - Treoir Usaideora
larratas ar Thoiliti le Léas Maoine Carthanais a Ghéilleadh - Treoir Usdideora

larratais ar Thoiliu le Diol/Aistrit Maoine Carthanais idir Carthanais ar Phraghas faoi
bhun Luach lomldn - Treoir Usaideora

larratas ar Thoilit le Comhréiteach faoi alt 22 den Acht Carthanas, 1961 (arna leasu) -
Treoir Usaideora

lontaobhaithe nua a cheapadh faoi alt 43 den Acht Carthanas, 1961 (arna leasu) -
Treoir Usaideora

larratas Cy-Prés - Treoir Usdideora

larratas ar Athru Alt 30 ar Scéimeanna faoin Educational Endowments (Ireland) Act
1885 - Treoir Usaideora

larratas ar Thuairim né Comhairle faoi alt 21 den Acht Carthanas, 1961 (arna leasu) -
Treoir Usdideora

larratais le haghaidh diol maoine carthanais ar luach iomlan a cheadu - Treoir
Usaideora



