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This form is only for use by charitable organisations which had a charitable tax
exemption (CHY number) issued by the Revenue Commissioners prior to 16
October, 2014 and which are deemed registered with the Charities Regulator

under section 40 of the Charities Act 2009.

In order to meet your obligations as per the Charities Act 2009, it is necessary
that you complete your charity’s information for the public Register of

Charities.

In this form there are six tabs to be completed: Details, Purpose, Contacts,

Trustees, Additional Info and Declaration
Throughout the form there are icons. This table indicates their meaning:

Icons Explanation

This icon means that information provided will appear on
the public Register of Charities.

This icon means that you can move your mouse over any
help symbols for further information.

, This icon once selected will enable you to upload
( i. Upload File )

documents.
o This icon once selected means you can download this
document.

alially

This icon appears next to questions with the calendar icon
when a date is required to be selected.
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Tabs marked with this symbol require further attention.

X
Py Tabs marked with this symbol are complete.
Any field with a red asterisk * is mandatory and must be
RED * completed.
Required Questions marked “required” need to be completed.

( @ Save Draft )

Ensure you click the “Save Draft” button throughout your
application to save your progress.

1. Details

The following details have been prepopulated with data obtained from

the Revenue Commissioners - Registered Charity Number, Name of

charity, CHY number, Organisation Type.

You are required to enter the following details to complete this tab:

e Any other names or abbreviations your charity uses

e Date established - this is the date your organisation was officially

established

e Country of Establishment — select from the drop down list

¢ Indicate if your organisation operates as a charity in Northern

Ireland

e Financial year end date
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2. Purpose

In this tab you need to enter the following details:
Charitable purpose(s)

You must indicate the purpose(s) approved by the Revenue

Commissioners when they granted CHY status to your organisation.

e Relief of poverty or economic hardship

e Advancement of education

e Advancement of religion

e Other purpose that is of benefit to the community

Main object Clause

The main object is set out near the beginning of your governing

document.

You must enter the main object only as it appears in your governing
document, do not include any subsidiary objects, powers or additional

text.

Governing Document

Upload a copy of your governing document (e.g. constitution, trust deed).

Documents to be uploaded must be PDF and less than 5mbs in size.

3. Contacts

Principal Address

If an address has been prepopulated, check that it is correct and add the

Eircode.
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If no address has been prepopulated, you must enter your organisation’s
principal address which will appear on the public Register of Charities.
This should be the address from which your operations are managed.
The principal address cannot be a PO Box, it must be an actual physical
address. You can enter the address or Eircode in the Search Address bar
and then click the result to autofill your address. If your address is in an
area with many non-unique addresses (such as a rural townland) you will
need to enter your Eircode into the Search Address bar, or else enter the

address manually, remembering to include your Eircode.

Other addresses

You can add, update or delete other correspondence or operational
addresses. If you have an address for correspondence which is different
to your principal address, please enter it here.

Contact Information

You must provide us with a contact phone number and email address for
the organisation. If your organisation has a website, or uses social
media such as Facebook or Twitter, you can also add details here.

4. Trustees

A charity trustee includes (section 2 of the Charities Act 2009):
(a) in the case of a charitable organisation that is a company, the
directors and other officers of the company, and

(b) in the case of a charitable organisation that is a body corporate
(other than a company) or an unincorporated body of persons, any
officer of the body or any person for the time being performing the
functions of an officer of the body.
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You must provide details of all of the current charity trustees including
the full residential address of each trustee (residential addresses are for
internal use only).

Trustees

Number of Trustees *

el

4r

Added Trustee(s)

Mo Added Trustee(s) in this list

Add Trustee

To add a trustee, click on ‘Add Trustee’ to open the pop-out — enter the
required details and ‘save’. Continue this process until you have added

all of the trustees.
g
Trustee Name -

*
Organisation

® |ndividual

Trustee Address

One trustee must be assigned the role of Chairperson. If your

organisation is a company, one trustee must be assigned the role of

Company Secretary.
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Please ensure that the start date for each trustee (the date the

individual became a trustee) is also entered.

Once you have all the trustees added you must upload a PDF copy of a
signed Trustee Declaration for each trustee — click on ‘Upload File’,
select the file and upload. If you are adding more than one trustee the
declarations can be scanned into one PDF and uploaded together, or you
can upload all of them as separate documents. Documents for upload

must be in PDF and less than 10mb in size.

5. Further Information
Any other documentation which you feel may be relevant can be

uploaded (in PDF format only) in this tab.

6. Declaration
This section allows you to review and certify the information you have
provided. If you are satisfied that it is correct, and it has been approved
by the trustees for submission, you should submit your changes. The
privacy terms and Statement of Information Practices should be read

and accepted.

il Preview

Once you are satisfied with this you can click on to download a

to the Charities Regulator. You will be notified when it is processed.

PDF of your information. Then click on to submit the form
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Nil an fhoirm seo le hisaid ach ag eagraiochtai carthanula a raibh dioldine
charthanuil 6 chdin (uimhir charthanais) arna heisitint ag na Coimisinéiri
loncaim acu roimh an 16 Deireadh Fdmhair 2014 agus a mheastar a bheith

claraithe leis an Rialdlai Carthanas faoi alt 40 den Acht Carthanas 2009.

Chun na hoibleagaidi ata ort faoin Acht Carthanas 2009 a chomhlionadh, is ga

duit faisnéis do charthanais a chomhlanu don Chlar Carthanas poibli.

Ta sé thab le comhlanud san fhoirm seo: Sonrai, Cuspaoir, Sonrai Teagmhala,

lontaobhaithe, Tuilleadh Faisnéise, agus Dearbhu

T4 deilbhini ann ar fud na foirme. Léiritear sa tabla seo an chiall ata leo:

Deilbhini Miniu
Ciallaionn an deilbhin seo go dtaispeanfar ar an
gClar Carthanas poibli an fhaisnéis ata tugtha.

Ciallaionn an deilbhin seo gur féidir leat do luchdg
a bhogadh thar aon siombail chabhrach chun
tuilleadh faisnéise a fhail.

A luaithe a roghnaitear é, cuirfidh an deilbhin seo
ar do chumas doiciméid a uaslodail.

( T, vasiédail comhad )

3, A luaithe a roghnaitear é, cuirfidh an deilbhin seo
ar do chumas an doiciméad seo a ioslodail.

LE

Taispedntar an deilbhin seo in aice ceisteanna a
bhfuil deilbhin féilire acu i gcas nach mér data a
roghnu.
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Ni mor tuilleadh airde a thabhairt na taib a bhfuil

X an tsiombail seo marcailte orthu.
y Is criochnaithe atd na tdib a bhfuil an tsiombail seo
marcailte orthu.
Is éigeantach ata réimse ar bith a bhfuil réiltin (*)
* DEARG dearg aige agus ni mor é a chomhlanu.

Riachtanach

III

Ni mor ceisteanna a bhfuil “riachtanach” marcailte

orthu a chomhlanu.

( EJ sabhail an Dréachta [2]

Déan deimhin de go gclicealann tu ar an gcnaipe
“Sabhail Dréacht” ar fud d’iarratais chun do dhul
chun cinn a shabhail.

1. Sonrai

Ta na réimsi seo a leanas lionta isteach cheana féin ach Usaid a bhaint as

sonrai a fuarthas 6 na Coimisinéiri loncaim - Uimhir Charthanais

Chlaraithe, Ainm an charthanais, Uimhir charthanais, Cinedl Eagraiochta.

Ceanglaitear ort na sonrai seo a leanas a iontrail chun an tab seo a

chriochnu:

e Aon ainmneacha eile né aon ghiorrichain a usaideann do

charthanas

e Data bunaithe - is é seo an data a bunaiodh d’eagraiocht go

hoifigiuil

e Tir Bunaithe - roghnaigh an tir iomchui 6n liosta anuas

e (Cé acu a oibrionn né nach n-oibrionn d’eagraiocht mar charthanas

i dTuaisceart Eireann

e An data a chriochnaionn do bhliain airgeadais
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2. Cuspoir

Is ga duit na sonrai seo a leanas a iontrail sa tdb seo:
Cuspdir carthantiil/cuspoiri carthanula

Ni mor duit an cuspdir/na cuspdiri ar cheadaigh na Coimisinéiri loncaim

é/iad nuair a dheonaigh siad stadas carthanuil do d’eagraiocht a shonru.

e An bhochtaineacht né cruatan eacnamaioch a mhaolu
e Oideachas a chur ar aghaidh

e Creideamh a chur ar aghaidh

e Cuspdir eile a théann chun tairbhe don phobal

Clasal Priomhchuspora

T4 an priomhchuspéir leagtha amach i dtus do dhoiciméid rialaithe.

Ni mor duit an priomhchuspdir a iontrdil go direach mar ata sé i do
dhoiciméad rialaithe. Na hiontrail aon fhochuspairi, aon chumhachtai na

aon téacs eile.

Doiciméad Rialaithe

Uaslédail céip de do dhoiciméad rialaithe (e.g. bunreacht, gniomhas

iontaobhais).

Maidir le haon doiciméid ata le huaslédail, ni mér go mbeidh siad i

bhformaid PDF agus go mbeidh nios U na 5 MB iontu.
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3. Sonrai Teagmhala

Priomhsheoladh

M3 ta seoladh lionta isteach cheana féin, seicedil cé acu atd nd nach

bhfuil sé ceart agus cuir Eirchdéd an tseolta leis.

Mura bhfuil aon seoladh lionta isteach cheana féin, ni mér duit
priomhsheoladh d’eagraiochta a iontrail. Beidh an seoladh sin le feiceail
ar an gClar Carthanas poibli ansin. Ba cheart an seoladh éna
mbainistitear d’oibriochtai a thabhairt anseo. Ni féidir Bosca Oifig Phoist
a thabhairt mar phriomhsheoladh — ni mor gur seoladh fisicidil iarbhir é.
Is féidir leat an seoladh né an tEirchéd a iontrail sa bharra ‘Cuardaigh
Seoladh’ agus is féidir leat cliceail ar an toradh ansin chun go lionfar do
sheoladh isteach go huathoibrioch. Ma ta do sheoladh lonnaithe i
limistéar ina bhfuil a 1an seoltai neamhuathula (amhail baile fearainn
tuaithe), beidh ort d’Eirchéd a iontrail sa bharra ‘Cuardaigh Seoladh’ né
an seoladh a iontrail de ldimh. N4 déan dearmad ar d’Eirchéd a iontrail

freisin.
Seoltai eile

Is féidir leat seoltai comhfhreagrais no6 oibriochtula eile a chur leis, a
nuashonru né a scriosadh. Mas rud é go bhfuil seoladh agat le haghaidh
comhfhreagrais nach ionann é agus do phriomhsheoladh, iontrdil anseo

é.

Faisnéis Teagmhala
Ni mor duit uimhir theileafdin teagmhala agus seoladh riomhphoist

teagmhala don eagraiocht a thabhairt ddinn. Mas rud é go bhfuil
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suiomh Gréasain ag d’eagraiocht nd go n-Usaideann si meain shdisialta
ambhail Facebook né Twitter, is féidir leat sonrai futhu sin a iontrail anseo

freisin.

. lontaobhaithe

Is iontaobhaithe carthanais iad na daoine seo a leanas (alt 2 den Acht
Carthanas 2009):

(a) i gcas eagraiochta carthanula ar cuideachta i, stiurthdiri na cuideachta agus
na hoifigigh eile don chuideachta, agus

(b) i gcds eagraiochta carthanula is comhlacht corpraithe (seachas cuideachta)
nd comhlacht neamhchorpraithe daoine, aon oifigeach don chomhlacht né
aon duine ata ag comhlionadh feidhmeanna oifigigh don chomhlacht de

thuras na huaire.

Ni mér duit sonrai na n-iontaobhaithe carthanais reatha uile a thabhairt,
lena n-airitear seoladh cénaithe iomlan gach iontaobhai (is le haghaidh

usaid inmhednach amhdin a bhailitear seoltai conaithe).

lontaobhaithe

Cad € an lion iosta iontaobhaithe ata ag d'eagraiocht a bheith agat, de réir do
Doiciméid Rialaithe? #*

E

lontaobhaithe breise

1k

Uimh lontacbhaithe breise ar an liosta seo

( Cuir lontaobhai leis )
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Chun iontaobhai a chur leis, clicedil ar ‘Cuir lontaobhai Leis’ chun an mhir
anios a oscailt — iontrail na sonrai atd riachtanach agus clicedil ar
‘sdbhdil’. Déan é sin aris agus aris eile go dti go mbeidh na

hiontaobhaithe uile curtha leis.

Ainm an lontaobhais

Cineal *
® Aonair

Eagraiocht

Teideal

Clicedil anseo chun téacs a chur isteach (10 carachtar is ma)

Ainm *

Clicedil anseo chun téacs a chur isteach (70 carachtar is mad)

Ainm deiridh *

Clicedil anseo chun téacs a chur isteach (70 carachtar is ma)

Seoladh lontaobhaithe

sabhail Cealaigh

Ni mér an rél mar Chathaoirleach a shannadh d’iontaobhai amhain. Mas
cuideachta i d’eagraiocht, ni mér an rél mar Runai Cuideachta a

shannadh d’iontaobhai amhain.

Déan deimhin de go n-iontrailtear freisin an data tosaigh do gach

iontaobhai (an data a d’éirigh an duine ina (h)iontaobhai).

A luaithe ata na hiontaobhaithe uile curtha leis, ni mér duit céip PDF de
Dhearbhu sinithe 6 lontaobhai a uaslddail do gach iontaobhai — cliceail

4 ’

ar ‘Uaslodail Comhad’, roghnaigh an comhad agus uaslédail é. Ma ta
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nios mo na iontaobhai amhain a gcur leis, is féidir na dearbhuithe a
scanadh ina gcomhad PDF amhain agus iad a uaslddail le chéile. Mar
mhalairt air sin, is féidir leat gach ceann diobh a uaslédail mar
dhoiciméid ar leith. Maidir le haon doiciméid ata le huaslédail, ni mér go

mbeidh siad i bhformaid PDF agus go mbeidh nios [4 na 10 MB iontu.

5. Tuilleadh Faisnéise
Is féidir aon doiciméid eile a mheasann tu a bheith iomchui a uasldédail (i

bhformaid PDF amhain) sa tab seo.

6. Dearbhu
Sa rannan seo, is féidir leat an fhaisnéis ata tugtha agat a athbhreithniu
agus a dheimhniu. Mas deimhin leat go bhfuil an fhaisnéis ceart, agus
ma cheadaigh na hiontaobhaithe i lena cur isteach, ba cheart duit
d’athruithe a chur isteach. Ba cheart na téarmai priobhaideachais agus

an Raiteas faoi Chleachtais Faisnéise a Iéamh agus ba cheart glacadh leo.

). Réamhambharc
A luaithe atd ta sasta leis sin, is féidir leat clicedil ar —

chun d’fhaisnéis a ioslédail i bhformaid PDF.

( <] Cuir isteach [=] )

bhraid an Rialalai Carthanas. Gheobhaidh tu fégra nuair a bheidh an

Clicedil ar ansin chun an fhoirm a chur faoi

fhoirm proiseailte.
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