Completing the Charity
Classification Form

Once the charity trustees have decided on the most appropriate classification for their charity
they should proceed to complete and submit the on-line Charity Classification form by following
these steps:

Step 1: Log into the charity account on MyAccount

Hi Mandy, wnat would you like o do Manage My Charity Submissions by Status

Register A Charity Details Search Uharity Name or Registered Uharity Number

The: differesnt applicafion farms to register 2 new charity are acated har
Click here for more information about the registration process. Clck the

Enstbon Bk B e The lisl of foemes avail abile and o submil an
applieation.

Ragister New Charliy

Chiarity Services

Appicalion fonmes for services prosidest byl CliaiSes Regulalorn (Charily
Sorvices Gommitice) under the Ghartics Acts 1961 and 1973 are located
here These applicaions nchade cygues. consenl b Bie appoinkment of
mew fustees; and consent to a dispeaition of charity property where the
charity doss not have 3 power of sale, of s oferytse Testricted from
dheealnng wilh ifs progwenly Besfie imaking & Chaily Sevvices appication
pleass congider the provisions of the Goveming document of the
vegistrned chamily and updoad il vilh you spgcation

fFull detaile of the application types are available hare. You do nod need to

Manage my Charity Forms

Annuial Reporting

If your chanity's Annual Repert le cus shorlly, you can access tha farm
direcly by clicking on the ‘Nia the Ancual Report How' biflon

Authorised Filers

Thens £ 3N ONGONG ka3l coligation 1o MANTAN Your charmy'e curmant
chaiily lnestees, conlacl delails and oltve nfonmation. You can reviev Be
information on the Register of Chanifies by clicking here and searching for
your charity

Oniy Authonacd Filera ¢an submit 1orma on Behall of & chanty. 10 bocome
an Authorised Filer for a charty, search for the charity in the box above
and then click on the charity name: This will open the: relevand Adhorissd
i foem.

Available Forma

e ann Aulhvcriseed Fiker b sularil a Chaily Servives applicaion. Cick U
bulton balow 1o £8e the st of orme available and to subma an
applicalion. To access available forms for wour charity, simply click on the: chasity

1 s ares ey i Aulhonises! Files yone chrily wll be i dayesd Bl

Log into the online charity account on MyAccount to access the available forms for your charity.

Only Authorised Filers can submit forms on behalf of a charity. If you are an Authorised Filer,
your charity will be displayed on the dashboard once you are logged in. To access available
forms for your charity, simply click on the charity name.

Our resource ‘How to update the Register of Charities’ should assist you if you have difficulties
logging in or locating the form.
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https://www.charitiesregulator.ie/media/2380/how-to-update-the-register.pdf

Step 2: Select and open the Charity
Classification form

Maintain Fundraiser Details I'-. [y Start ]
Filing .
Winding up and Deregistration of a Registered Charity | r_, Start |
Filing —

Change in Financial Year End [ [ start )
Filing o -
Maintain Charities Governance Code Status ( [ start )
Filing e ——

Charity Details Verification ( [ start ,
Filing e
Charity Classification ( [4 stan )

The form contains three tabs: Introduction, Main Details and Declaration

Charity Classification

F
S

Introduction [0] Main Details [1] Declaration [7]

Read the Introduction then proceed to the second tab - Main Details

The first question asks for confirmation if the charity is a State body? that is has the charity
been formed by Statute or Act. (For the vast majority of charities the response will be ‘no’).

3 May also be known as a statutory body or State Agency. (Charities which are funded entirely by central or local government
are not considered to be state bodies unless they were established by statute.)
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Step 3: Select the first, or main, primary
classification group

Select the first primary classification group from the drop-down list

Please select your 1st Primary Classification » 2

social and community services

Health and care services

Community development and housing

Environment and animals

Community relations, reconciliation, advocacy and civic responsibility
Y Funding, philanthropy, benevolence and volunteering

Y Education and research

Religion

Arts and culture

International activities

When you have selected a group, further information is available by ticking the box
(ust untick the box to hide it again).

+| Tick this box to see mere information about this Primary Classification

This primary group is broken down into several secondary categories:

Medical treatment - includes hospitals, hospices, rehabilitation, medical centres
Residential care or nursing homes - includes respite care

Mental health - includes residential and non-residential mental health services and
emotional support and mental wellbeing services such as counselling, group therapy and
suicide prevention initiatives.

Other health services - this is a broad category which includes complementary or
alternative therapy; health education or sickness prevention e.g. the promotion of healthy
eating and exercise; emergency response &.g. first responders, community defibrillators;
patient or survivor comforts and support e.g. hospital radio, provision of transport to
medical appointments; health staff support e.g. nurses association; carers and carer
support; patient organisations and supporting medical/health research.

Charity Classification Guide



Step 4: Select up to two secondary classification
groups from the drop-down list

Select up to two secondary classification groups from the drop-down list

Please select up to two Secondary Classifications ¥ &

Medical Treatment

e
¥

Some categories have additional sub-classifications. If these are available, a further list will
appear and up to two sub-groups can be selected.

Mental health

Please select up to two sub-classifications for this Secondary Classification to
further refine your selection #

LCr

Residential mental health services
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Optional: select a second primary classification group

Some charities may wish to select a second primary group.

You now have the option to select an additional Primary Classification, if this is relevant for
your charity.

Please select your 2nd Primary Classification™

Again, similarly to the selection of the first primary group, drop down lists will appear and up to
two options can be selected.

When a charity choses two primary classification groups it will be asked to confirm if the second
is less relevant than the first choice. ‘Yes’ means that the first primary group chosen is the

main classification for the charity. ‘No’ means that the two primary groups chosen are of equal
importance.

Is this additional classification of less relevance to your charity than the 1st Primary
Classification identified above? *

Ya

(0]

Mo
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Step 5: check the form and complete the declaration

Once the classification has been selected, proceed to the next tab either by clicking on the
‘next’ button

[ Next) [n] )

or by selecting the Declaration tab

Declaration [2]

A summary of the form will appear. It should be checked to ensure that the options chosen are
accurate, then complete the declaration.

Step 6: Submit the form

Click on the ‘submit’ button

[ <7 submitis] )

Once submitted, the details of the charity classification will appear immediately on the
Overview tab of the charity’s entry on the public Register of Charities.
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