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An Rialalai
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User Guide — Maintain Contact and Locations of

Gaeilge

Operation Details

Use this form to keep the address(es), contact details and locations

(jurisdictions) where your charity operates up-to-date.

In this form there are three tabs to be completed: Details, Jurisdiction and

Declaration.

Fields marked with a red

Other Contact Information :
asterisk are mandatory

and must be completed.

016331500

*

info@charitiesregulator.ie

Social Media

Mo Sodial Media in this list

( Add Social Media Page )

The save draft option appears on each
tab of the form and allows you to save

your progress. (Note: there is no

automatic save so we recommend that

you save drafts regularly as you work

through the form).
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1. Details
Addresses

Please enter any amendments to your charity’s addresses and contact
information. The organisation’s Principal, Correspondence and

Operational addresses can be amended, updated or deleted.

Please note: the principal address will appear on the public Register of

Charities.

You can enter the address or Eircode in the Search Address bar and then
click the result to autofill your address. If your address is in an area with
many non-unique addresses (such as a rural townland) you will need to
enter your Eircode into the Search Address bar, or else enter the address

manually, remembering to include your Eircode.

If you do not know your Eircode, please click on Eircode Finder

(https://finder.eircode.ie) to help you find it.

Other Contact Information

You can also amend your charity’s telephone number and email address.
You can also add a charity website address and any social media

accounts.

An Rialalai Carthanas


https://finder.eircode.ie/

An Rialalai
Carthanas

2. Jurisdiction

In this tab you can add, update or delete any other jurisdictions
(locations) in which your charity operates, as well as the name under
which it operates in these jurisdictions. Please note: the jurisdictions in
which your charity operates will appear on the public Register of

Charities.

3. Declaration
This section allows you to review and certify the information you have
provided. If you are satisfied that it is correct, and it has been approved
by the trustees for submission, you should submit your changes. The
privacy terms and Statement of Information Practices should be read
and accepted.

b, Preview

Once you are satisfied with this you can click on to

download a PDF of your information.

C -C:E? Submit

Then click on to submit your changes.

Amendments to contact details or locations of operations do not require
the approval of the Charities Regulator so your charity’s record will

update automatically when you submit the form.
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English

4

Sonrai Teagmhala agus Laithreacha Oibriuchain a

L4

Chothabhail — Treoir Usaideora

Bain usdid as an bhfoirm seo chun an seoladh/na seoltai agus na laithreacha
(na dlinsi) ina n-oibrionn do charthanas agus a shonrai teagmhala a choinnedil

cothrom le data.

T4 tri thab le comhlanud san fhoirm seo: Sonrai, Dlinse agus Dearbhu.

Is réimsi éigeantacha iad na réimsi

Eolas Teagmhala Eile

atd marcailte le réiltin dearg agus ni

mor iad a chomhlana.
Fén Péilineachta * |

012345678

Riomhphost Carthanachta *

info@charitiesregulator.ie

Laithrean Gréasain na Carthanachta

Cliceail anseo chun téacs a chur isteach (70 carachtar is ma)

Na Meain Shoisialta

Uimh Na Medin Shoisialta ar an liosta sec J .. .. J , L. J
Ta an rogha ‘sabhail dréacht’ le feicedil ar gach tab

den fhoirm agus cumasaitear leis an rogha sin duit
do dhul chun cinn a shabhail. (Tabhair faoi deara:
toisc nach sdbhailtear aon obair go huathoibrioch,

( Cuir Leathanach Meain Shéisialta leis )

molaimid duit dréachtai a shabhail go rialta le linn

duit dul trid an bhfoirm).
( Sabhail an Dréachta [2] ) N - —
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1. Sonrai
Seoltai

lontrdil aon leasuithe ar sheoladh/ar sheoltai do charthanais agus ar a
fhaisnéis teagmhala. Is féidir Priomhsheoladh, Seoladh/Seoltai
Comhfhreagrais agus Seoladh Qibriochtuil/Seoltai Oibriochtula na

heagraiochta a leasu, a nuashonru no6 a scriosadh.

Tabhair faoi deara: beidh an priomhsheoladh le feicedil ar an gClar

Carthanas poibli.

Is féidir leat an seoladh né an tEirchdd a iontrail sa bharra ‘Cuardaigh
Seoladh’ agus is féidir leat clicedil ar an toradh ansin chun go lionfar do
sheoladh isteach go huathoibrioch. Ma ta do sheoladh lonnaithe i
limistéar ina bhfuil a 1an seoltai neamhuathula (amhail baile fearainn
tuaithe), beidh ort d’Eirchdd a iontrail sa bharra ‘Cuardaigh Seoladh’ né
an seoladh a iontrail de ldimh. N4 déan dearmad ar d’Eirchéd a iontrail

freisin.

Mura bhfuil d’Eirchéd ar eolas agat, clicedil ar an Aimsitheoir Eirchdd

(https://finder.eircode.ie) chun cabhru leat é a aimsiu.

Faisnéis Teagmhala Eile

Is féidir leat uimhir theileafdin agus seoladh riomhphoist do charthanais
a leasu freisin. Is féidir leat seoladh aon suimh Ghréasdin agus aon

chuntas mean sdisialta ata ag do charthanas a chur leis chomh maith.
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2. Dlinse

Sa tab seo, is féidir leat aon dlinsi (laithreacha) eile ina n-oibrionn do
charthanas, agus an t-ainm faoina n-oibrionn sé sna dlinsi sin, a chur leis,
a nuashonru né a scriosadh. Tabhair faoi deara: beidh na dlinsi ina n-

oibrionn do charthanas le feiceail ar an gClar Carthanas poibli.

3. Dearbhu
Sa rannan seo, is féidir leat an fhaisnéis ata tugtha agat a athbhreithniu
agus a dheimhnid. Mas deimhin leat go bhfuil an fhaisnéis ceart, agus
ma cheadaigh na hiontaobhaithe i lena cur isteach, ba cheart duit
d’athruithe a chur isteach. Ba cheart na téarmai priobhaideachais agus

an Raiteas faoi Chleachtais Faisnéise a léamh agus ba cheart glacadh leo.

. ;L . e e paege . . J. Réamhamharc
A luaithe atd tu sasta leis sin, is féidir leat clicedil ar =

chun d’fhaisnéis a ioslédail i bhformaid PDF.

L. <] Cuiristeach [s] . , . .
Cliceail ar ( >ansm chun d’athruithe a chur isteach.

Ni ga duit ceadu a fhail én Rialalai Carthanas chun leasuithe a dhéanamh
ar shonrai teagmhala né ar laithreacha oibritdchdin. Mar sin,
nuashonréfar taifead do charthanais go huathoibrioch nuair a chuireann

tu an fhoirm isteach.
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